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BCTYII

EdexTuBHICTh BUKOPUCTAaHHS HassBHUX 010yi0TeuHux GoHAIB y 010110TEKaX
yCIX CHCTEM 1 BIJIOMCTB 3HAYHOIO MIpOIO 3ajJie)KUTh BiJl BUPIIICHHS ITUTaHb
oprasizaiii, po3MillieHHsI Ta 30€peKEHHS JOKYMEHTIB Ha BCIX ICHYIOUHX HOCISX
iHdopmarii. [epkaBHa HaykoBo-TieAaroriuHa 0i0mioTeka VYKpaiHu 1MeHi
B. O. Cyxomnuncbkoro (mami JHIIb Vkpaiam iMm. B. O. CyXoMIMHCBKOIO)
yopoaosx 2011-2013 pp. BukoHye ¢GyHIaMEHTAIbHE HAYKOBE JIOCTIHKEHHS
, |COPETUYHI Ta HAyKOBO-TIPAKTUYHI AaCHEKTH CTBOPEHHS 1HTETPOBAHOTO
rairy3eBoro iHpopmartiiinoro pecypcy (II'IP) B [lepaBHili HayKOBO-IIeIarOrivaHii
610mioreri Ykpainu imeni B. O. CyxomiuHChKOro” (HayKOBUM KEPIBHUK — KaH/I.
icT. Hayk, cT. Hayk. cmiBpoO. II. I. PoroBa), y paMmkax sIKOTO 3IiHCHIOETHCS
po3po6neHH;1 TEOPETHIHHUX, HOpMaTI/IBHO-iHCprKTI/IBHI/IX METOJIOJIOTIYHUX Ta
TEXHOJIOTTYHUX J:[OKyMeHTlB 3 utanb II'IP Ha TpaI[I/IHII/IHI/IX HOCISIX 1H(bopMau11
JUIST MEPEX1 OCBITAHCHKHX 010moTek MiHICTepCTBa OCBITH 1 HayKH, MOJOJI Ta
cnopty Ykpainu (MOHwmononsciopty VYikpainu) Ta HamionaneHoi akamemii
negaroriyanx Hayk Ykpainun (HAITH Vkpainu). [dns peanmizamii mocTaBieHHX
3apnanb HJIP mnpoBOAMTBCS KOMILIEKC 3aXOJiB 13 HAYKOBO-METOAUYHOIO Ta
iH(opMmaIiiHoro 3a0e3reueHHsl yNnpaBliHHS (OHIOM, Cepel SKUX PO3pOOJICHHS
Halle(DEeKTUBHIIIMX METOIB, NpuiioMiB 1 (opm 0i0di0TeUHOT pOOOTH, 1110
COpUSIOTH ONTUMIi3alii 1H(OpPMAIIHHUX pecypciB, 30KpeMa 3a0e3MeYeHHIO
30epeKeHHS 010J110T€4HOTO bonny AK y JIHIIb VYkpainu
M. B. O. CyXOMJIMHCBKOr0, TaK 1 B 1HIIUX OCBITAHCHKUX KHUT0301pHIX. Oco0iauBa
yBara B IbOMY NMHUTAHHI NPUIUISETHCS MIATOTOBII HOPMATUBHO-IHCTPYKTUBHUX Ta
METOJMYHUX MaTepiaiiB, HacaMIlepea po3poOJEHHIO METOIMYHUX PEKOMEHIALIIN 3
nepeBipky 010110TeYHUX (POHIB SIK KOHTPOJIOUYO0i (PyHKIIIT 001Ky (GOHAY.

3rinHo 13 3aBaanHsMu HJIP Ta ajisi oTpuMaHHsS HAMOBHIIMIUX BiJIOMOCTEN
po (OH/IU, IXHE HAMIOBHEHHS 1 BCTAHOBJIEHHS (DAKTUYHOI HAIBHOCTI PI3HUX BUIIB
JIOKYMEHTIB JJIS TTOAAJIBIIOTO TIOCTIMHOTO 30€epeKeHHs i BUKOPUCTAHHS, a Haaall
ctBopennst I[P, wnaykoBusmu JIHIIb Vkpainu iM. B. O. CyxoManHCHKOTO
3MIMCHEHO aHKETyBaHHS OCBITIHCHKHUX 0101mi0oTek Ta mpoBeneHo y 2011 p.
MOHITOPUHT $IKOCTI HAyKOBO-METOJIWYHOTO Ta iH(dopMaIliiiHoro 3abe3neyeHHs
Mepexi ocBiTsHCbkHX 010miorek MOHMononsciopty VYkpainm Tta HAIIH
VYkpainu. Ha migcTaBi nux gociipkeHb BUSBICHO TOTpeOH 610110TedHNX (haxXiBIliB
y po3poO0JeHHI METOJWYHUX MaTepialiB JUIs TMOJIMIIEHHS W MiABUIICHHS
€(EeKTUBHOCTI POOOTH OCBITSAHCHKUX KHUT030ipE€Hb, YIOCKOHAJIEHHS (PaxoBOro
piBHS IXHIX NPALIIBHUKIB Ta IKOCTI BUKOHAHHSI HUMH NMPO¢eCIiHUX 000B A3KIB.

AxmyanvHicms CTBOPEHHSI METOJAMYHUX PEKOMEHJAIld 3 TMepeBIpKU
610moteunux ¢GoHAIB OyJI0 BU3HAYECHO 3a MIJCYyMKaMHU MOJaHUX PECHOHACHTaMU
MIPOMO3UIIH 100 PO3POOJICHHS 03HAYEHOTO TOKYMEHTA y 3B’ SI3KY 3 BiJCYTHICTIO
HEOOXIIHUX METOJUYHMX MaTepianiB, sKi O BpaxoByBaJd OCOOJIMBOCTI
dbopmyBanHs (HOH/IIB OCBITIHCHKUX KHUTO301PEHb.

3 omsimy Ha pe3yNbTaTH JOCHIDKEHHS Ta 3 Memor HaaaHHS MPaKTUIHOI
JIOTIOMOTH 'y BUKOHAaHHI KOMIUIEKCY 3axXO[liB, CIPSIMOBAHMX Ha 3a0e3MeueHHs
JOBroTpuBajoro 30epiranas 0i0mioreynux ¢oumi, ¢axisusmu JIHIIb Vkpainu
iM. B. O. CyXOMJIUHCBKOTO MiATOTOBIEHO METOIWYHI PEKOMEHJallli 3 MepeBipKH
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010moTeunux (OHIB, SKI aapecoBaHO O10JI0TEYHUM TMpalliBHUKAM MEpexKi
ocBITIHCHKHX 010110Tek MOHMonoabscniopty 1 HAITH Ykpainu.

Hosu3na 1p0ro JTOKyMEHTa MOJSTa€ y MPEACTABICHHI HAMOUIbII MOBHOTO
Mepeiky METOJIB TNepeBIpkH 010i0TeyHux (OHIB 13 JACTAIBHUM OIHMCOM
KOXXHOTO 3 HHUX, 3 YpaxyBaHHSM OCTaHHIX 3MIiH Y HOPMaTHUBHO-IPABOBHUX
JIOKyMEHTax 3 mepeBipku GoHAIB 1 cnenudiku popMyBaHHs GOHAIB OCBITIHCHKHX
010610TEK.

OCHOBHI 3a60anHs TIOJO CTBOPEHHS METOJUYHUX PEKOMEHAAIliN
MOJIATAIOTh Yy JOCHIDKEHHI BXKE ICHYIOUMX IHCTPYKTHUBHO-METOJUYHHMX 1
HOPMATHUBHO-TIPABOBUX JIOKYMEHTIB 3 TepeBipkH 0i6mioTeyHux ¢GOHIIB Ta
y3araJbHEHHI ICHYIOYOTO TIPAKTUYHOTO JOCBIMY 13 3a3HAYCHHSIM CyYaCHHX
HOBOBBE/CHb. lIpyM MIATOTOBII METOAUYHUX PEKOMEHMAALINA MpPOaHaIiI30BaHO
3aKOHO/IaB4l, HOPMATHUBHO-TIPABOBI aKTW 3 MHUTaHb NEPEBIPKH O10T1I0TEUHUX
GboHIB, 1HCTPYKTUBHI JOKYMEHTH, SIKI PO3POOJSIUCH I1HIIMMH IPOBITHUMHU
01010TEKAMH, TaKHUMHU, SIK HaronansHa 01010TEKA Ykpainu
M. B. . Bepnancekoro (HBYB) — ,IncTpykiiisi 3 mpoBeneHHs nepeBipku GpoHIy
010J110TeKM HAYKOBO-JIOCIIIIHOI ycTaHoBU HarioHanbHOT akagemii Hayk Ykpainu”
(2006), JoHnenpka oOnacHa yHIBepcaibHa HayKoOBa 616;oTeka
M. H. K. Kpynicekoi — , JHCTpykiiss 3 iHBeHTapu3aiii 010moreyHux ¢GOHIIB”,
OpraHi3aliifHO-ypaBIIHCbKI Ta TEOPETHUYHI PO3POOKH AK BITYM3HAHHUX, TAK 1
pociticbkux ¢axisiis: T. lonromenosoi, B. Koposb, B. MatBeeBoi Ta 1H.

3a CTPYKTYpOIO METOAMYHI PEKOMEH/Iallll CKJIaJaloThCs 3 ABOX PO3AUIB. Y
nepmoMy posaui: ,JllpaBoBe 3a0e3nedyeHHs NepeBIpKkU (OHIB” MPEACTABICHO
3MICT HOPMaTHBHO-TIPABOBHUX JOKYMEHTIB YKpaiHM 3 TepeBIpKA 010J10TEUHHX
doHAiB, sKI 3a0€3MeuyloTh BIJANOBIIHUNA PiBEHb (DYHKIIOHYBaHHA 010moTek. Y
npyromy posaui: L, Ilopsnok mpoBeaeHHS TmepeBipku 0i0mioreuHux (OHMIIB”
B1JIOOpa)KEHO OCHOBHI BHJIM 1 ClIOcOOM TepeBipok. Marepian po3aiiny 3rpyrnoBaHO
3a eramamu mepeBipku (DOHIIB y Tpu miapo3auu: ,IliaroroBka m0 mepeBipKd
6i6mioTeunnx  ¢oumi”, ,,CrnocoOM TpoBeNeHHS TiepeBipku  (PoHIIB” Ta
,, L [17TBEICHHS TIJICYMKIB ¥ 0DOpMIICHHS pe3yIbTaTiB MEePEBIPKU’ .

HeoOxinHo 3a3Ha4yuTH, 1110 B YCIX HOPMATHUBHO-TIPABOBHUX JOKYMEHTaX, IO
CTOCYIOTbCSI TIepeBipkH  010110Te4HOro (OHAY, BUKOPUCTOBYETHCS TEPMIH
,2JHBeHTapu3aiis’ . [HBeHTapU3anis — nepioguyHa NMepeBIipka HaIBHOCTI TOBAPHO-
MaTepiadbHUX I[IHHOCTEH, M0 mepedyBaloTh Ha OallaHCi MANPHEMCTBA, CTaHYy iX
30epiranHs, MPaBWJIBHOCTI BEIEHHS CKIAIACHKOTO TOCMOJAapCTBA 1 PEaTbHOCTI
JaHUX 00Ky, CKJaJaHHs ONKWCY MaiHa (IHBEHTApI0) 1 € BaXJIMBUM 3aCO00M
KOHTPOJII0O 3a 30epiraHHsIM MaiiHa, JOTPUMaHHAM (PIHAaHCOBO-TUIATIKHOI
mucrurinyg [23, ¢. 200].

VY 616:110T€YHOMY TEXHOJIOTIYHOMY ITPOIIEC] YaCTIIIE 3aCTOCOBYETHCSI TEPMIH
,epesipka houay”. [lepeBipka 6i0aioTeunoro ¢pouay — nepioguyHul IEpeooTIK
JIOKYMEHTIB 3 METOI TMIATBEP/PKCHHS HASBHOCTI Ta BCTAHOBJIEHHS 1XHBOI
BIJIMIOBITHOCTI 00JIIKOBUM JTOKyMeHTaM y Giosmiorerti [3, ¢. 823].

3ayBaxuMo, 10 OyXranTepchbKuili TEepMiH ,JH@eHmapuzayis’  Ta
016mioTeUHNt — ,,nepesipka’” MarTh TOTOXXHE CMHCIOBE 3HAYEHHS, TOMY B
IHCTPYKTUBHO-METOJIMYHUX  JOKyMEHTax  ¢axiBIliB  010JI0T€YHOI  CIpaBu
B1IOYBa€ThCS TMiJIMIHA OJHOTO TEpPMiHA IHIIUM 1 MPAKTUYHO 3aCTOCOBYIOTHCS
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obuaBa TepMmiHd. Buxomsuum 3 ¢$axoBOro MPHU3HAYCHHS JAHUX METOAMYHUX
peKOMeHaIlli, Y TEKCTI YacTillle BXXKUBAETLCS TEPMIH ,,nepesipka’, KpiM TepIIoro
po3aiy, e mpeAcTaBieHi HOPMATHBHO-TTPABOBI IOKYMEHTH.

Po3pob6ieni MetoauuHi pekoMeHalli MaloTh HAayKOBO-METOJIWYHE Ta
MpaKTHUYHE 3HaueHHs NI e(EKTUBHOI opraHizaiii poooTH Mepexl OCBITIHCHKUX
616miotek  MOHwmonoasciopty VYkpainu ta HAIIH VYkpainu 1 copustumyTth
yIOCKOHAJIEHHIO (paxoBOro piBHS 0107110TEYHHUX MpalliBHUKIB.



Po3zain I. MPABOBE 3ABE3NEYEHHSI TEPEBIPKU ®OH/IIB

306epiranus 6i0mioTedHnx (OHIB, iX OHOBJICHHS, 3aJ0BOJICHHS
iHQOpMaIIHHUX TOTPed KOPHUCTYBadiB € BaXKIMBUMH YMOBAMH ICHYBaHHS
010110T€YHOI yCTaHOBH.

Oco0nuBOi akTyaJlbHOCTI 30epiranHHs 0i10ai0TeuHUX (OHIIIB HAOyBae
]l Yac MPOBEJCHHS iX MEePI0UYHOI MEPEeBIpKH W OPOPMIICHHS Pe3yJIbTaTiB, SKI
pPO3MIISIIAIOTBCS  SIK CKJIQJIOBI YAaCTUHU TPAJUILIMHOTO METONy 30€peKEeHHS B
010J110T€YHO-TEXHOJIOTIYHOMY Tipotieci. OOO0B’SI3KOBICTh TNEPEBIPKA BU3HAYECHO
3aKOHOM VKpa'l'HI/I ,1Ipo Oyxrantepchbkuil OOJIK Ta (IHAHCOBY 3BITHICTH B
VYkpaini” Big 16.07.1999 p. Ne 996-XIV 1 mocTaHoBOIO Ka61HeTy MlHlCTplB
VYkpainu ,JIIpo 3arBepmxenns [lopsinky momaHHs (iHAHCOBOI 3BITHOCTI” Bij
28.02.2000 p. Ne 419, emuauMm BuMoramMu A0 0OJiKy Oi6mioTeuHnXx (OHAIB
Oyxranrepiero OOpKeTHOT ycTaHOBH. Bapto 3ayBaxkuth, mo B Oyxramrepii s
6i10mioreyHoro ¢GoHIy HE TMependayeHO TPUCBOEHHS I1HBEHTApHOTO HOMEpA,
BIAMOBITHO 10 T.O. 6.22, 6.23 ,IdcTpykuii 3 00JIIKy HEOOOpPOTHHUX aKTHBIB
OIO/DKETHUX YCTAaHOB”, 3aTBEp/KEHOI Haka3oMm Jlep:kaBHOro KasHadeicTBa
Vkpainu Big 21.02.2005 p. Ne 30. Ilynkr 1.21 miei x IncTpykuii nependayvae:
»KHUTH, TOCIOHMKHA Ta 1HII BHUJAHHS, IO BXOJATH 10 GoHAY O10710TeK,
OOJIIKOBYIOTBCSI 32 TPYMOBUM OOJIKOM Ta HOMIHAJIBHUMHM IIHAMH, BKJIIOYAIOUU
BapTICTh  MOYATKOBUX MAaTITypHUX poOIT”’, TOOTO 1HBEHTapHUN  OOIIK
6i0morteunoro ¢oHay Oyxrantepis He Beae. s oOmiky 6i6mioreuyHux (GoHIIB
BIJIKDUBAETHCS OJHA KapTKa, J€ NPOBAIUTHCA OOJIK TUIBKM Y BapTICHOMY
BHpaKeHHI 3arainbHoi cymu (TumnoBa ¢popma Ne 03-9 (OromkeT) iHBEHTapHA KapTKa
rpPyNnoBOoro OOJIIKY OCHOBHMX 3aco0iB y Olo/KeTHHX YycTraHoBax). llepen
CKJIaJaHHSAM pIYHOi (PIHAHCOBOI 3BITHOCTI OyxXrairepli HEOOXIHO MPOBECTH
IHBEHTApU3aIliF0 aKTUBIB Ta 3000B’s13aHb 3aKiiany [19].

OO6umik 616mioTeyHux (OHAIB KHUTO30IpEHb 3MIMCHIOETHCS 3T1IHO 3
., JHCTPYKITI€I0 3 OOJKY JTOKYMEHTIB, II0 3HAXOIATHCS B O10mioTeuHnx GoHmax”’,
3aTBEP/KEHOI0 Haka3oM MiHicTepcTBa KyJIbTypU 1 TypusMy YKpaiHU Bif
03.04.2007 p. Ne 22, 3apeectpoBanoro B MiHICTepCTBI OCTUIIL YKpaiHH
23.05.2007 p. 3a Ne 530/13797. Tomy mepeBipka 0i0mioTeuHoro QoOHIY
nepenbavae  3BIpSHHA  KOXKHOT — OfuHUIN  30epiraHHsS 3  JOKYMEHTaMH
IHUBIyaIbHOTO OOJIIKY JUIsl BCTaHOBJICHHS y GoHAI (PaKTUYHOI HASIBHOCTI
JPYKOBAHUX Ta 1HIITNX BHUJIaHb.

Jotpumytrouuck ct. 18 3akony Ykpainu ,,IIpo 616mioreku 1 010110TeUHY
cnpaBy”’ 1 BHINE3a3HAYCHUX  HOPMATHBHO-TIPABOBUX  aKTiB, TEPEBIPKY
010;mioTeuHoro (OoHAY MPOBOJATH 3TiHO 3 IUIAHOM poOoTH Oi6mioTeku. KoxHa
010J110TeKa MOBUHHA MATH MEPCIIEKTUBHUH TIJIaH NepeBipku 010a10TeUHNX (POHIIB,
3aTBEPXKECHUN JUPEKTOPOM Ta TIOTOJKEHWM 3 BIAMOBIAHUMH KEPIBHUMHU
THCTUTYLISIMU.

Boanodac, HeoOXigqHO BpaxoBYyBaTH BUMOTH ,JHCTpyKIIii 3 1HBEHTapu3aIlii
MaTepialbHUX IIHHOCTEH, PO3paxyHKIB Ta IHIMX cTaTedl OanmaHCy OFOIKETHUX
YCTAHOB”, 3aTBEp/KeHOI Haka3zoM [osoBHOro ympaBiiHHA Jlep)kaBHOTO
ka3HaveiictBa Ykpainu Bix 30.10.1998 p. Ne 90, 3apeectpoBanoi B MiHicTepcTBI
roctuilli Ykpainu 16.11.1998 p. 3a Ne 728/3168 (mam — [Hctpykuis Ne 90), moao
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BpETYJIFOBaHHS TOPSIKY ,,iHBEHTapHu3allii OCHOBHMX 3ac00iB HeMaTeplaibHUX
aKTHBIB, MaTeplaIbHUX IIIHHOCTEH, TPOIIOBUX KOIITIB 1 JOKYMEHTIB, PO3PaxXyHKIB
Ta IHIIMX CTaTell OajlaHCy MIHICTepCTBaMH, IHIIUMH IEHTPATBHUMH OpraHaMu
BUKOHABYOI BJIaJIM, YCTAHOBAMM Ta OPraHi3allisiMH, SIKi YTPUMYIOTHCS 32 PaXyHOK
KOIITIB OIOIKETIB yCix piBHIB” [7].

AHaJIOT1YHI HOPMH TpomucaHi B ,,JHCTpyKIii 3 1HBEHTapu3allli OCHOBHHX
3ac001B, HEMaTeplaJbHUX AKTHBIB, TOBAPHO-MaTepiaJbHUX LIHHOCTEH, TPOIIOBUX
KOIITIB 1 JIOKYMEHTIB Ta PO3PaxyHKIB”, 3aTBep/HKEHOI Haka3oMm MiHicTepcTBa
¢inanciB Ykpainu Big 11.08.1994 p. Ne 69 ta 3apeectpoBanoi B MiHiCTepCTBI
foctutlli Ykpainu 26.08.1994 p. 3a No 202/412. B oxkpeMHux HOpMaTHUBHO-TIPABOBHUX
aKTax paHille BCTAHOBIIOBAIHMCH Pi3HI HOPMH HIOJO0 MEPIOAMYHOCTI MPOBEACHHS
nepeBipku 010m0TedHNuX POHIIB. KO GOHIOYTPUMYBaUl JOTPUMYBAJIUCh BUMOT
IacTpykmii Ne 90, To iHBeHTapm3alliio MOTpIOHO OYJ0 MPOBOAUTH OJWH pa3 Ha
II’SITh POKIB, HE3AJIEIKHO BiJl KUIBKOCTI OAMHUII 30epirands y GoHi. Y 3B 53Ky 3
MM, HakazoM MiHicTepcTBa (iHaHCIB YKpainu JlepkaBHOroO Ka3HaueMcTBa
VYkpainu Big 05.08.2010 p. Ne832 Oyno mpuBeAeHO y BIJIMOBIIHICT 1HCTPYKIIIO
»LIp0 BHECeHHS 3MiH 0 [HCTpyKIii 3 iHBeHTapu3allii MaTepialbHUX IIHHOCTEH,
pO3paxyHKIB Ta 1HIIMX cTaTel OamaHcy OwomkeTHux yctaHoB” Big 12.10.2010 p.
Ne 913/18208, B sKiii y3romkeHO NEPIOAMYHICTh IEpeBipkd (OHIY, a came
BU3HAUYCHO, 1[0 IHBEHTapu3aIiio 0101i0TeuHnX (HOHIIB MOXKIMBO MPOBOJIUTH 32
JIBOMa BapiaHTaMHu:

- 3a pIIICHHAM KEPIBHUKA YCTAHOBU OJIMH Pa3 Ha I SITh POKIB;

- 200 ,,[IPOTATOM I’ SITU POKIB 3 OXOILJICHHSIM 1HBEHTAPHU3AIII€I0 IIIOPIYHO HE MEHIIIE

20% opuuuie 6i61Mi0TeYHOTO0 POHIY 13 00OB’A3KOBHUM 3aBEPIICHHSIM PO3MOYATOl

IHBEHTapu3alii LbOr0 MailHa B CTPYKTypHOMY MHiapo3aum (y MareplajabHO

BIJIOBITaIbHOT  0coOM) mpotsrom tpuansatu gHiB” [17]. Lle pimeHHs He

CylnepeyuTh Hakazy MiHicTepcTBa KyJabTypu 1 TypusMmy Ykpainu Ilpo

3aTBEP/DKEHHST METOAMYHMX  PEKOMEHAAIlil 3  OyXraJTepchKoro OOJiKy

616mioTeunnx ¢GoumiB” 31 3miHamu Big 02.02.2009 p. Ne 39/0/16-09, B sxomy

,,BU3HAUCHO TEPMIHM I1HBeHTapu3aiii 0101ioTedyHnx (OHIIB, BIAMOBIIHO [0

I[IHHOCTI Ta KiJIbKOCTI HAassBHUX 1HBEHTapHUX 00’ekTiB” [18], ToOTO 3anexHO Bix

AKOCT1 Ta 00csTy (DOHIIB IEPEBIPKA MIIAHYETHCS:

PIIOKICHI, LIHHI (POH/IU — OJIMH Pa3 Ha 5 POKIB;

dbonau 016mi0Tek 10 100 THC. 00IIKOBUX OAUHUIL — OJJUH pa3 Ha 5 POKIB;

dbonau 616mi0Tek Big 100 1o 200 Trc. OOIIKOBUX OJMHUIL — MOETAIHO,
OJIVH pa3 Ha 7 POKIB;

dbonau 616m10Tek Big 200 1o 600 THC. OOIIKOBUX OJMHUIL — MOETAIHO,
oauH pa3 Ha 10 pokis;

dbonau 616miotex Big 600 TuC. 70 1 MITH 00JIIKOBUX OJUHUIIb — ITOETAITHO,
OJIUH pa3 Ha 12 pokiB;

dbouau 6i0mioTek moHan | MIIH OOJIKOBHX OJWHHUIL — IOETAITHO, OIUH
pa3 Ha 15 poxkiB.

[epeipii migyaratots yci GoHau 610J10TEKU: CTPYKTYPHUX T1IPO3I1TIB
a00 IXHIX YaCTUH 1 MPOBOJATHCS 3a IXHIM MICIE3HAXO/KCHHSIM Ta 3a y4acTi
MaTepiajibHO BIAMOBIAAIBHUX OCi0.

[Tix yac nepeBipku 010110TeUHUX (HOH/IB 3’ ICOBYIOTHCS MUTAHHS:



(haKTUYHOT HASIBHOCTI JIOKYMEHTIB, BCTAHOBJICHHSI IIPUYUH BIJICYTHOCTI;

- BCTAHOBJICHHS BIJMIOBITHOCTI IOKYMEHTIB JI0 OOJIIKOBUX JTaHUX;

- BUSIBJICHHS JOKYMEHTIB, 1110 BIICYTHI Y (DOH/II;

- BUSBJICHHS IOMHJIOK y JOKYMEHTax 3 OOJiKy, mu(pyBaHHI JOKYMEHTIB
(00’exTiB 610:110TeUHOTO (hOHIY) Ta iX BUIIPABICHHS,

- TIPaBHJIBLHOCTI PO3CTAHOBKH (POH/IY;

- TpaBWIBHOCTI OQOPMIIGHHS BHAA4Yl JIOKYMEHTIB KOpHCTyBayawm,
BUSIBJICHHS 3a00pTOBaHOCTI,

- BUSBJICHHS PaHillle BUITYYEHHUX JOKYMEHTIB;

- BUSIBJICHHS IIPOTQIMH Y KOMIUICKTYBaHHI;

- BUSBJICHHS TyOJNETHUX JOKYMEHTIB 1 JOKYMEHTIB, 0 HE BiJMOBIAAIOTH
npo(dUTI0 KOMIUIEKTYBaHHS (POHIY MiIpo3AlTy 4u 0107110TEKH B LIJIOMY,
nepenava ix 10 HIIUX CTPYKTYPHHX MIIPO3AUTIB Ta MEPEPO3MOALT MikK
IHITUMHA 010J110TEKaAMU,

- BUSBJICHHS JOKYMEHTIB, 1110 HE MPONIIUIM IHBEHTapU3allilo Ta 00JIIK;

BCTAHOBJICHHS JJOKYMEHTIB, 1110 TOTPEOYIOTh PEMOHTY, OIIPaBH TOIIIO.

»OKYMEHTH  OCHOBHOro  (GoHAy (KpiM  MEpIOAUYHHUX  BHUJIAHb)
OOJIIKOBYIOTBbCSI Ha OallaHCOBHX paxyHKax Oyxrantepii. Bapricte mnpuadanux
NepIOANYHUX BUAAHB JJis1 010J110TEK CIUCYETHhCS HA BUJIATKU B MEPIOJI OIUIATH Ta
IPOTAroM nepioy nepenomiar. JJokymeHTd 0oOMiHHOTO (POHY BI1IOKPEMIIEH] B
OCHOBHOIO, Ha OamaHc 01010TeKH-POHIOyTpUMyBaya He OepyThCsi Ta He
BUKOPUCTOBYIOTHCS [T 00CITyTOBYyBaHHS KopucTyBadiB” [13].

Jlo aaMIHICTpaTHBHOI BIJAMOBIJAIBHOCTI 3a MOPYLIEHHA 3aKOHOAABCTBA 3
¢dinancoBux nmutaHb (cT. 164-2 KYIAII nuB. mogaTok 3) mpuUTATaIOTHCS BCi 0COOH,
y TOMY YHCJII TMOCaJOBl, SKI BYMHWIA aJMIHICTPATUBHI MPABOMOPYIIECHHS.
BiamoBinaneHiCTh 3a Taki MPaBOMOPYIICHHS TMepen0ayeHo HOPMaTHUBHO-
NPaBOBUMH aKTaMH Ta (a00) MOCaT0BUMH IHCTPYKIIIAMHU (00OB'SI3KaMN).

HenoTpuMaHHS B yCTaHOBI BCTAHOBJIGHHUX €IMHUX METOIOJOTIYHHUX 3acaj
OyXTanTepchbKoro oOJiKy, CKIaJaHHs 1 TOJIaHHS y BU3HAYEHI CTPOKH (hIHAHCOBOT
3BITHOCTi, BIJCYTHICTh  KOHTPOJIIO 33  BIJOOpaX€HHSM Ha  paxyHKax
OyxraiaTepchbkoro oOJIIKy BCIX TOCHOAAPCHKUX OIepaliil € TMiJICTaBo s
INPUTSATHEHHS 10 aIMIHICTPATUBHOI BIJIIOBIJAJIBLHOCTI TOJIOBHOTO OyXxrairepa abo
0co0H, Ha AKYy MOKJIaJeHO BEACHHS OyXrajirepchKoro oOJiKy miaAnpueMcTa (CT. 8.
n. 7 3akony Ykpainu ,,IIpo Oyxrantepcbkuil o0k Ta ()iHAHCOBY 3BITHICTH B
VYkpaini”). 3rigao 3 IHcTpykiiero Ne 90, BigmoBiTaNbHICTH 3a OpraHi3allio
1HBEHTapu3allii, MPaBUJIbHE T4 CBOEYACHE ii MPOBEAECHHS HECE KEPIBHUK YCTAHOBH.



Po3zain I1. MOPSAIOK MPOBEAEHHS NEPEBIPKU BIBJIIOTEYHUX ®OH/IIB

OcHoBHa Mmema nepegipku 0i10mi0oTeUHUX (POHIIB — BCTAHOBJICHHS
(bakTUYHOI HAABHOCTI JOKYMEHTIB Yy (oHAI (KHHUT, PYKOMHCIB, MEPIOAUYHHX,
MIPOJIOBXKYBaHUX BUAAaHb, IHIINX BHIIB JOKYMEHTIB Ha MANIEPOBHX Ta €JICKTPOHHHUX
HOCI51X), 3ahikcOBaHMX B OOJIIKOBIM TOKyMEHTAIlli, & TAKOX BHUSBICHHS HEIOJIKIB
B opraHizaimii o0miky 0i16mioTedHnx (OHAIB, YCTaHOBIEHHS 3a00pProBaHOCTI
KOpPHCTYBauiB, 3a0e3MeueHHs HaJICKHOTO MOPSAKY B OpraHizaili, po3MilieHH]
dboHy, oro 30epeKEHHI — BUSABJICHHS JIOKYMEHTIB, SIKi MOTPEOYIOTh PEMOHTY,
pecTaBpallii Ta CIUCaHHs, TAaKUX, 1110 HE PUJIaTHI JUIsl BUKOPUCTAHHS.

IlepeBipsinHs HAsIBHOCTI (Ta CcTaHy) OJAMHMIb 30epiraHHs —
neperyisiiaHHs 1 BCTAHOBJICHHSI BIJMOBIIHOCTI PEAJIbHOI KIJIBKOCTI OJMHHIIh
30epiraHHsl Ta apKylliB J0 3amuciB B OOJIKOBUX JOKYMEHTaX apXiBy, a TaKOXK
BUSIBJICHHS OJIMHUITL 30€pIraHHs, 110 MOTpeOyIOTh MOKpaIleHHs (13UYHOTO CTaHy
(ACTY 2732:2004 Jlinosoocmeo u apxiena cnpaea. Tepminu ma 6u3Ha4eHHs
NOHAMD).

IlepeBipka 010g10T€UHMX (POHIIB 3IIMCHIOETHCS B JEKUIbKA €TalllB:
NIArOTOBKA JO TEPEBIPKU, MPOBEICHHS NEPEBIPKU, MIAOUTTA MIACYMKIB 1
oopMIIEHHS pe3yJIbTaTIB MEPEBIPKHU. 3a BUAAMU NEPEBIPKU (HOHAIB HOILISIOTHCS
Ha: IJIaHOBI, MM03aIlJIaHOBI1, BUOIPKOBO-TIOTOYHI.

[InanoBa mepeBipka MPOBOJUTHLCS TMEPIOJAUYHO 3TIHO 3 HOPMATUBHO-
3aKOHOJIJABYUMMHU aKTaMH.

[To3amnaHoBy nepeBipKy 311HCHIOIOTh:

-y pasi 3MiHU MaTepiajgbHO BIAMOBIIAIBHOT 0COOH;

3a HaJ3BUYAHUX 00CTaBUH (CTUXI1HHI JIUXa TOIIO);

y pa3i He3aJI0BUILHOTO CTaHy OO0JiKy 010110TeUHUX (QOHIIIB (HA BUMOTY

KEepIBHUIITBA HABYAJIBHOTO 3aKJIady, YCTAHOBH);

1] 4ac BUSABJICHHS (aKTIB KPaI1KOK, 3710BKUBaHb;

M1J1 yac peoprauizaiii ado JikBigalii 010110TeKH.
BuOipkoBO-moTOYHA TEpeBIpKa 3AIMCHIOETbCS JJIA MIATPUMKH B
poOOYOMYy CTaHI OKpPEeMHMX YacTUH (OHIY MIAPO3AUIB (MPHU peTpoKaTanorizaiii
JIOKYMEHTIB, BUIIPABJICHHI MOMMJIOK y PO3CTAHOBI(, BUSBJIECHHI JOKYMEHTIB, 1110
HE MPOUILIM 00JIIK B OKPEMUX YaCTHMHAX (POHAY, BCTAHOBIIEHHI JIOKYMEHTIB, 110
noTpeOyIOTh PEMOHTY, OTIPAaBH, IIPHU CIHCAHHI 3HOIIEHOT Ta AyOJIETHOI JIiTepaTypu
tomo). Ll mepeBipka momaeTbest a0 IWlaHy O10mioTekd, ajne I i peamizamii
KOMICIisl HE CTBOPIOETHCH.

2.1. HI/IFOTOBKA /10 IIEPEBIPKH BIFJIIOTEYHHX ®OH/IIB

OOOB’sI3KOBIM, TIJIAHOBIA mTepeBipIi MmiIsrac yBech GoHA 010I10TeKH
(ocHOBHHUH, cherianizoBanuidi, TmiacoOHuii). I[lmanoBy mepeBipky  ¢oHIy
3MIACHIOIOTh 32 HAaKa30oM JIMPEKTOpa KHUTo30ipHI a00 yYCTaHOBH, B
MIAMOPSAAKYBaHHI sIKOi TiepeOyBae 010110TeKa. Y Hakaszl 3a3HA4alOThCsl MPUYUHH,
TEpMIH MEpeBIpKkH (IMOYATOK Ta 3aKIHUYEHHS poOOIT), BHU3HAYAETHCS CHOCIO 11
MPOBENICHHSI, TIOPSAJOK B1IOOpaKEeHHs 1i pe3ysbTaTiB B OOJIKY, BKA3YEThCSA CKIajl
KOMIcii Ta ii royiona.
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Jlo cTBOpeHO1 KOMICii TOBUHHI YBIUTH: O10JTI0TEUH1 NPAI[iBHUKUA YCTAaHOBH, 3
00OB’SI3KOBOIO0 y4acTiO Oyxraiarepa W oci0, 10 BIANOBIAAIOTH 3a 30epiraHHs
naHoro (OHIy, a TaKOXK MPEJCTaBHUK IUPEKIi (KepIBHUK YCTaHOBH abo0 MOro
3aCTYIHHUK, 3aBiayBau 010J10TEKH), IKHH 1 IPU3HAYAETHCS TOJIOBOIO KOMICIT.

Kowmicisa opranizoBye po0OoTy 3 nepeBipku 0101i0TeqHOr0 (HOHIY: pPO3p00IIsIE
IJIAHOBI  3aBJaHHS, IJIpaXOBYE TPYJAOBUTpATH, BHU3HA4Ya€ BHJ, CIOCIO
iHBeHTapm3aii Ta (opMy MO3HAYKH MPO HEl, CKIaIa€e akT MmepeBipku (moaatok 1),
a B pa3l mepemadi (GoHIy BiJ OMHIET BIAMOBIMATBLHOI OCOOM IHIIHA — aKT
npuiiMaHHs-TIepeaBaHHs (J01aTOK 5).

['onoBa kowmicii posmoauisie poOOTY MK 4IEHaMHU KOMicii, mepesipsie ii
AKICTh, BeAe OOJIK, MPOBOAUTH Ta OMOPMIIIOE MIJACYMKH TMEpeBipKku (POHIY,
CTEKUTh 32 BUIIPABJICHHSAM BUSBIICHUX TOMHIIIOK.

Y npoBeneHHi mepeBipkd  0i6mioTeuHoro  ¢oHxy OepyTh  ydacTb
CIIBpOOITHUKK  O1010TEKH, IO TEPEBIPAETHCS, JOMYCKAEThCA 3aTydyCHHS
MPEJACTABHUKIB 1HIIUX CTPYKTYPHHUX MiIPO3AUTIB YCTAaHOBH, 30KpeMa y IIKUIBHUX
010710TEeKax O HANMUCAaHHA KOHTPOJBHUX TAJOHIB MOXYTh 3aIy4aTHCh
MpaliBHUKN HABYAJIBHOTO 3aKJIaay, YUH1 CTapIIUX KIIACIB.

Ha mnouaTky mnepeBipku YIOPSAKOBYIOTHCS BCl OOJIKOBI JOKYMEHTH:
paxyHKH, HaKJIaJlHI, aKTU MPUIMaHHS Ta MEPErsacThCsl HAsBHICTh YCIX aKTiB Ha
CIUCaHHS JIOKYMEHTIB, NpPHIUISAETbCA YyBara MPaBWIBHOMY O(OPMIICHHIO
OOJIKOBUX JIOKYMEHTIB: 1HBEHTAapHUX KHWUI, KHUTH CyMapHOro oOJiKy,
CYNIPOBIJHUX  JIOKYMEHTIB, BEJICHHIO PpEECTpaliiHOI  KapTOTeKH  (POHIY
NIAPYYHUKIB, NEPIOANYHUX BUJaHb. [lepeBipstoTbesa unuTanbki GopMyisgpu Ta, 3a
MO>KJIMBOCTI, JIKBIAY€ETbCSA 3a00proBaHICTh KOPUCTYBAYiB, YHOPAIKOBYETHCS
MPUIOM KHUT, OTPUMAHUX 3aMICTh 3ary0JeHuX, TOLIO.

[IpoBoauThCs MArOTOBYA poOOTa 3 (POHAOM — MEPEBIPAETHCA PO3CTAHOBKA
BUJIaHb HA MOJUIISIX, YC1 KHUTH, IIOBEPHYTI KOPUCTYyBa4aMu ab0 3aTpUMaHi Mij yac
OTIpAIIOBaHHS 70 MOYATKYy IMEpPEBIPKH, MOBUHHI OyTH PO3CTaBIICHI Ha CTEJIaXKax.
Takox JTOIIIbHO MaKCUMAJIBHO 3BUILHUTH (POH BiJ AyOJETHUX, HEMPODIILHHX 1
3HOIIEHUX BUJaHb. [l mepeBipku (POHIY TOTYEThCS HEOOXIMHMM 1HBEHTAp:
PYYKH, IITEMIIEN, KapTKU ISl HAmUCaHHS KOHTPOJBHUX TaJOHIB 1 TMOPOKHI
KaTaJIOXKHI1 IIYXJISIU TOIIIO.

[Tpu cyuinbHii mepesipii ¢poHxy HeBenukux 6i6miorex (1o 10 TrC. ogrHULIB
30epiraHHs), 30KpeMa IIKUIbHUX, SK MPaBUJIO, KOPUCTYBA4iB HE OOCIYrOBYIOTb,
TOMY JOLUIbHIIIE MPOBOAUTH MEPEBIPKY M1J YaC KaHIKY.

bi6moreku, donau skux ctaHoBisATh 70 100 TuC. OOIIKOBUX OAMHUIIL 1
OlsIbllIe, 3A1MCHIOIOTH NEPEBIPKY (DOHIY MOETAMHO, SIK MPABUIIO, HE 3aKPUBAIOTHCH,
OJIHOYACHO MPOJIOBKYIOYH 00CIYroByBaHHS KOPUCTYBaUiB.

[linroToBuMii eram 3aBEPIIYETHCS IHCTPYKTAKEM YIEHAMHU KOMICIi
YYaCHUKIB MEPEBIPKHU.

2.2. CIIOCOFH IIPOBEJEHHA IIEPEBIPKH ®OH/[IB

Meronuky TIpoBeneHHs TiepeBipku 010mioTeuHnx (QoHIiB  010m0TeKa
pO3pO0IIsiE 3 ypaXyBaHHSIM 3arajbHUX BUMOT JI0 il MPOBEAEHHS 1 CBOET criennudiku:
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obcsry dhoHay, crocody Horo po3cTaHoBKH, popMu 00J1iKy. ICHYIOTE TpU OCHOBHI
criocobu nepeBipku 010710TedHUX HOHIB:
- OesmocepenaHe 3BIPSHHS BUIaHb 13 JTIOKYMEHTaMHU
1HIMB1TyalIbHOTO OOJIKY (JOKYMEHT — IHBEHTapHa KHUTA);
- IepeBipKa 3a JI0MOMOTr 00 KOHTPOJIbHUX TaJIOHIB;
- mepeBipka 3a TonorpadiqyHuM KaTaJoroM.
IlepeBipka ¢onay 3a popMamu iHAMBITYATBHOTO 00JIIKY

Hesenuki 6i0mioteku 3 obcarom ¢ouay a0 10 Tue. NPUMIPHUKIB MOXKYThb
nepeBipATUCS O€3MOCEePEeHbOI0 3BIPKOIO JOKYMEHTIB 3 1HBEHTAPHUMH KHUTAMHU.
Taxy 3BipKYy MPOBOASATH JIBa MPALIBHUKHU: OJIMH 3HIMA€E KHUTY 3 MOJHII Ta HA3UBa€
il 1HBEHTapHUN HOMEp, MPI3BHUIIE aBTOpa, HAa3By KHUTH, PIK BUAAHHS 1 LiHY,
JIpyTUil TIEepeBIpSIOUUA BIIIYKYE 3a IIMM HOMEPOM 3aluC B 1HBEHTApHIM KHH3L.
k1o BiIOMOCTI 301rat0OThCs, HA TUTYJIBHIW CTOPIHIN BUAHHS TOPS 31 IITAMIIOM
010JIOTEKH CTaBUTHCS TMO3HAYKA POKY MEPEBIPKH, a B I1HBEHTApHIN KHHU31 —
MO3HAaYKa MpO HASIBHICTh 3aIUCy MPO Iel JOKYMEHT. BuianHs, 110 3HaXOAsAThCS Y
KOPHUCTYBaiB, PO3LIYKYIOThCS 3a (HOpMyJIsipaMu, JIeé TaKOK CTaBUTHCS IO3HAYKa
po nepeBipky. BifcyTHICTh BIAMITKHA B 1HBEHTapHIA KHHU31 CBIIYUTH MPO BTPATY
BU/JIAHHS.

Le#i cnoci® mepeBipKu HECKIAAHUM, BIIPI3HIETHCS MPOCTOTOIO M TOUHICTIO,
aje 3MIMCHIOEThCS Iy>K€ MOBUIBHO, OCKUIBKM BOJHOYAC 1i MOXYTh MPOBOJIUTH
JuIie 1Bl 0coOu. YIpo10BxK poOOYOro JIHA /1Ba MPALIBHUKH 3[aTHI IEPEBIPUTH HE
ounbe 400 mpuMipHHUKIB AOKYMEHTIB. Hemomikom 1i€i nepeBipku € BIACYTHICTb
MO>KJIMBOCTI OJTHOYACHOI MEPEBIPKHU PI3HUX YaCTUH (DOHAY, 10 TOTO K MOCUIICHE
NEPErOpTaHHs CTOPIHOK ICY€E IHBEHTAPHI1 KHUTH.

IlepeBipka oHay 32 KOHTPOJBLHUMH TAJTOHAMU

Hait6inpm mommpenuit crocid mis 016ai0Tek, oocsar ¢pouay skux moHax 10
THC. TPUMIPHUKIB, OCOOJMBO THUX, IO CKJIAMAIOTHCS 3 KUIBKOX CTPYKTYPHHX
HiAPO3AUTE  (YATAJIBHOTO 3aly, aOOHEMEHTa), — JOpPEYHO IMEpPEeBIpsATH 3a
JOTIOMOT'OX0 KOHTPOJIbHUX TaJIOHIB.

KoHTposibHUIA TaNOH — 1€ KaTal0XHa KapTKa, Ha SKiil y JIBOMY BEpXHbOMY
KyTl CTaBUThCA IMQp BUIAHHSA, a B MPAaBOMY BEPXHbOMY KyTi a00 MO LEHTPY —
iHBeHTapHUN HOMep. OOOB’SI3KOBO 3a3HAYAETHCA aBTOp, Ha3Ba JOKyMEHTa (IBa—
YOTHpHU TEPIIMX CJIOBA HAa3BH), HOMEP TOMY, MiCIle, pIK BUAAHHS 1 IiHA. SKIIO
KHUTa Ma€e JIBOX ab0 OUIbIIE aBTOPIB, TO HA TAJOH1 BKA3YEThCS MPI3BUIIE JIUIIIEC
NEPIIOro aBTopa 3 MO3HAUKOIO ,,Ta 1H.”. SIKII0 /1Ba MepIIMX CJI0Ba Ha3BU KHUTU HE
MICTATh JOCTOBIpHOI 1H(popMali (,IHCTPYKIis”, ,,Aporpama’” TOIIO), HA TaJOHI
IUIIYTh 10 YOTUPHOX CJIIB Ha3BU. Y MPaBOMY HUKHBOMY KYyT1 BKAa3YEThCS BApTICTh
JOKyMeHTa (101aToK 4).

3a3HauyMMO TaKOX, IO ICHYIOTh JBa BapiaHTH TepeBipku GOHIIB 3a
JIOTIOMOTOI0 KOHTPOJIBHUX TaJIOHIB:

1) TajOHU 3aMOBHIOIOTHCS 3 TUTYJIBHOTO apKyIlia JJOKYMEHTIB, 1110 CTOSIThH
Ha TOJIMLAX, a MOTIM 3BIPSIOTHCS 3 IHBEHTAPHUMU KHUTAMU
2) TaJOHU 3allOBHIOIOTHCS 3 O0JIIKOBUX JOKYMEHTIB (IHBEHTApPHUX KHHT),
a TIOTIM 3BIPSAIOTHCA 3 (OHIOM Ha TOJIUIISX.

BiamoBinHo 10 nepwioeo eapianma mepeBipku (HOHAY 3a JOTOMOTOIO
KOHTPOJIBHUX TaJIOHIB, TaJOHW IHUIIYThCSA OE3MOCepeTHRO 3 JIOKYMEHTIB, IO
12



3HAXOAATHCSA Ha MOJUIKX. Ha KOKEeH MPUMIPHUK BUJAHHS 3alOBHIOETHCS OJIMH
TaJIOH, yC1 JaH1 1Jis1 3alIOBHEHHS TaJIOHIB O€pPYThCS 3 TUTYJIBHOTO apKyIlla KOKHOTO
JIOKyMEHTa, a SKIIO0 KHUTAa 3HAXOJUThCSA y KOPUCTYyBaya, TO 3 MOro YUTAILKOTO
dbopmynsipa abo 1HIMMX OOMIKOBUX (OPM: UHMTAI[bKMX BHMOT, IIPOTOKOJIIB
€JIEKTPOHHOT BUJIa4l JIOKYMEHTIB KOPUCTYyBayaM.

OpHOuYacHO Ha TUTYJIBHOMY apKyllli ONpalbOBAaHOTO JOKYMEHTa, MOps 3i
ITaMIIOM O10JTI0TEKH, MPOCTABIISETHCS MO3HAYKA 3 POKOM 3/1HCHEHHS TEPEBIPKH.
Yci BUSBJICHI MOMUWIKH, 30KpeMa, Y mu(pyBaHHI TOKyMEHTa, pO3CTAHOBII KHUTH
Ha TOJMI, WAJIATAIOTh YTOYHEHHIO ¥ BumpaBieHHo. Ha pokymentn 06e3
IHBEHTapHUX HOMEpiB ab0 3 HEWITKUMH, MOJBIHHUMHU HOMEpaMHU TaJOHH HE
BUITMCYIOTHCS, iX BIAKIANAIOTh JO KIHIIS MEPEeBIpKU s 3’ sCyBaHHs. 3alydeHi J0
HAIMCAaHHsS TaJOHIB O10/I0OTEYHI MPAIiBHUKH 1HIIMX CTPYKTYPHHUX MiIPO3/iJIiB
010J110TeKH MOXKYTh 3HAYHO CKOPOTHTH dYac TEPEBIPKH, aje MOTpiOHO, 00
MOMIYHUKHU 3aJMIIJIA HAlKMCaHl KOHTPOJBHI TAJIOHW Yy KHHUTaxX, a O10aioTekap
nepeBipsiB MPaBUIIBLHICTD iX 3alIOBHEHHS.

[HBeHTapU3allii miUIATat0Th 1 HOB1 IOKYMEHTH, 10 HATIWILIN 10 010110TeKH
10 o(iriitHOT 1aTh movarky nepeBipku. [1ig yac mpoBeneHHs MOETAIHOI MTEPEBIPKU
dboHmy, sAKa 3MIMCHIOETHCS BIPOJOBXK KUIBKOX POKIB, Ha HOBI HAJIXOJKCHHS
JIOKYMEHTIB TaK0>X BUIUCYIOTbCS KOHTPOJbHI TAJIOHU JIJISl IEPEBIPSHHS HASBHOCTI
ONUHMIL 30epiraHHs 1 HOpu 1bOMy 010J10TeKa 3I1ACHIOE OOCTyrOBYBaHHS
KOPHUCTYBa4iB y 3BUYAITHOMY PEXHMI.

[Ticnst HanMcaHHST KOHTPOJBHUX TAJIOHIB HAa HAassBHUN (POHJ MpaIIBHUKH, 1110
BIJINOBIJIAIOTH 3a 30epiraHHs (POHAY, PO3CTABIIAIOTh TAJIOHU B MOPSAKY 3pOCTaHHS
1HBEHTApHUX HOMEPIB Yy KaTaJIOKHUX IIyXJIsA1aX.

Ha HactynmHOMy erami— KOHTPOJIbHI TAQJIOHW TMOYMHAKOTH 3BIPATH 13
3amrcaMy B 1HBEHTApHUX KHHrax. SIKIIO BIAOMOCTI B TaJOHax 30iratoThCs 13
3aMMMCOM y JOKyMEHTax OOJIIKy, pOOMThCA TMO3HAYKa B 1HBEHTAPHIA KHU31 TMPO
HAsSBHICTh JOKyMeHTa y ¢oHAl. Ko 3amuMcaHi Ha KOHTPOJBHOMY TaJIOHI
BIJIOMOCTI HE BIJANOBIAAIOTH 3alMKMicaM B I1HBEHTApHIA KHU31, HANpPHUKIAI, HE
CIIBIIaJIal0Th Ha3Ba JIOKYMEHTa, MOT0 BapTICTh Ta HE 30iratoThes abo AyOI0r0ThCs
IHBEHTApHI HOMEPHU, BIJIMITKA MPO MEPEBIPKY HE POOUTHCS, KOHTPOJIHHUI TaJOH
NEPECTABISAETHC 3a PO3AUIBHUK ,,JUIsl YTOYHEHHS , MPOBOAMUTHCA MOBTOPHUMI
PO3IIYK TOKYMEHTA 1 3’ ICOBYIOThCS MPUYMHH HEBIMOBITHOCTI.

BiacyTHICTh KOHTPOJBHOTO TajloHA HA JAOKYMEHT O3Haya€e KWOro BTpaTy 1
3rIJHO 13 3alMCOM B I1HBEHTapHIM KHM31 BUIIUCYEThCS KapTKa Ha BTPAuyCHUU
JIOKYMEHT. [3 KapTOK Ha TOKyMEHTH, 110 HE 3HAWJICHI, CKIIaJJaEThCs KapTOTEKa, sKa
€ MACTaBOIO JJIs MiAOUTTS MiACYMKIB.

Kuuru, BigknazgeHi mjisi 3’sCyBaHHsI, PO3KJIAIAIOTHCS 3a a0ETKOI aBTOPIB
abo Ha3B (3a BIJACYTHOCTI aBTOpa) 1 3BIPSIOTBCS 3 KAPTOTEKOI BIJACYTHIX
JOKYMEHTIB. SIKIIO KHHUTY 3HAlJIEHO — BUMPABISAIOTHCA TOMMIIKH, POOUTHCA
BIJIMOBITHA TTO3HAYKA 1 JOKYMEHT CTABUTHLCS HA BIJIMOBITHE MICIIE HA TTOJIUIIL.

[TepeBara Takoi MeToAMKH TIEpeBipKK (OHIY B TOMY, IO BOHA JA€ 3MOTY
33T BOJHOYAC 0Oarato MpaiiBHUKIB IS IEPEBIPKU B PI3HUX YacTUHAX (OHIY.
Jlo Toro > 1 KapTOTEKy KOHTPOJbHUX TaJOHIB MOXHa BHUKOPHUCTOBYBATU
HEOJTHOPA30BO JUIsl HACTYMHHUX MepeBipok. He3paxkaioum Ha Te, 110 HANMCAHHS
KOHTPOJIbHHUX TAJIOHIB MOTPeOy€e YMMAIMX 3aTpar 4yacy (J0JaToK 2), pO3CTaBUBIIH
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iX 3a IHBEHTapHUMH HOMEpaMU Yy TOPSIAKY 3pOCTaHHS, INEpeBIpKa 3amluciB B
1HBEHTAPHUX KHUTAaX MPOXOAUTH HA0AraTo MIBUJIIE, HIXK 3BIPSHHS CaMUX BUAAHb 3
1HBEHTAPHUMHU KHUTAMH.

3a dpyeum eapianmom — KOHTPOJBHI TaJOHW 3alOBHIOIOTHCS HAa OCHOBI
dbopm 00Ky TOKYMEHTIB (IHBEHTAPHUX KHHT a0o ,,0ITMCIB IHBEHTAPHUX HOMEPIB)
1 PO3CTaBIAIOTHCA BIAMOBIIHO A0 IHBEHTApHUX HOMeEpiB. KOHTpOINIbHI TaloHU 3
JTaHUMH, y3STUMH 3 andaBiTHOrO abo 0OJIIKOBOTO KaTayory, PO3CTaBIAIOTECS 32
andasiToM, TOTIM iX HYMEpPYyIOTh 3a TMOPAJKOM 1 PO3CTaBISAIOTH Y
TOPU30HTAJILHOMY MOJIOKEHHI. Y KapTOTEKax KOHTPOJBHUX TAJIOHIB Uepe3 KOXKHI
500 TanoHIB CTaBIATh PO3AUIBHUKY, HA STKUX 3a3HAYAIOTh 1XHI HOMEPHU.

[TepeBipky (oHIy 3A1HCHIOIOTH JABA MPAIIBHUKU: OJIMH 3HIMAE JOKYMEHT 3
MOJIMIT, HAa3UBa€ 1HBEHTAPHUM HOMEp 1 Ipi3BHUIIE aBTOopa abo MepII JBa ClIoBa
Ha3BU. [HIUHA 3HAXOAUTH Yy KapTOTEIll KOHTPOJIBHUM TaJIOH 13 HEOOX1THUM
HOMEPOM 1 32 YMOBH 30iry JJaHUX CTaBUTh Ha HbOMY IO3HAYKy MEPEBIPKH Ta
NepecTaBIsie Oro y BEpTUKAJIbHE MOJ0XKEeHHsA. Ha mepeBipeHOMy JOKYMEHTI TeX
CTaBJIATh MO3HAUKY MEPEBIPKHU 1 MOBEPTAIOTh Ha Miciie. J(OUUIbHO MpOCTaBIISITU
MO3HAYKy IMEPEBIPKU 1 HA KHUKKOBOMY (hopMmyJisipl, — i€ 3arnodirae moaBiiiHOMY
0OJIIKy IEpEeBIPEHUX JOKYMEHTIB MPH iX MOAAJIBIIINA BUIa4l KOPHUCTYBAYAM.

[Ticns 3BIpsSIHHS KOHTPOJIBHUX TAJOHIB 13 HABHUM (DOHIOM Ta YUTAI[bKUMHU
dbopMynsapamMu, BUAMAIOTHCA Ti TAJOHH, IO 3aJUINIAINCh y TOPU30HTAIHLHOMY
MOJIO’KEHH1, OCKIJIbKM CaM€ BOHH CBIIYaTh MPO BIJICYTHICTh BUJIaHb y 010J10TelIl.
[Ticnst 3axoA1B 1I0/I0 MOIIYKY BIJICYTHIX BUJaHb, 32 KOHTPOJBHUMH TaJOHAMU HE
3HAMJIEHUX JOKYMEHTIB CKJIAJAEThCSl CIUCOK HA BUJIYYEHHS Ta MPOCTABIISIOTHCA
BIJIOBIJIHI BIAMITKH Yy JOKYMEHTax 3 00Jiky ¢onmy. Takuii croci® nae 3mory
MPUCKOPUTH TEPEBIPKY, aJKE€ HAMMCAHHS KOHTPOJHHUX TAJOHIB 3 1HBEHTapPHHUX
KHUT MOXXHa 3JIHCHUTH 3a3Jajerilb Ha TMIArOTOBYOMY €Tami, IpH I[bOMY
010J110TEKy Mij Yac MepeBipKU HE 3aUHNHATH.

[Ticns 3aBeplIeHHST MEPEeBIPKU (POHIY KapTOTE€Ka KOHTPOJbHUX TAJOHIB HE
3HUIIYETHCS, a 3TOJIOM BHUKOPHUCTOBYETHCS SIK HyMEpAIliiHUI KaTaJlor: BiH
MOTIOBHIOETHCS KOHTPOJBHUMH TaJlOHAaMH Ha HOBI HAIXOMKEHHS 1 3 HBOTO
BUJTYYArOThCSl KAPTKHU HA CIIMCaH1 BUAAHHS.

IlepeBipka ¢ponay 3a TonorpadgivHuM KaTajaioromM

[eit cioci6 mepeBipky MOMIUPEHUM cepel BEMUKUX 010110TeK, 010110TeuHn
boun saxux Hamiuye moHan 200 Tuc. oauHuUUb 30epiraHHsA. Tonocpaghiunuti
Kamanoe — 1€ KaTajuor, B SKOMY KapTKH PO3MILIEH] BIANOBIAHO 10 PO3TallyBaHHS
JOKYMEHTIB Y CTPYKTYPHHX MIAPO3A1s1ax 010J10TEKH.

Meronuka mnepeBipkd (GOHAY 3a TomorpapiyHUM KaTaJoroM CXOXa 3
MOTIEPETHIM  CTIOCOOOM  TEPEBIPKH, KOJU 3BIPSHHA KapTOK 3IIHCHIOETHCS 3
HassBHUM (QoumoM. [lepeBipky (GoHTYy BHUKOHYIOTH JBa MPAIiBHUKUA: OJWH 3HIMAE
JIOKYMEHT 3 TIOJIWIIl, Ha3WBa€ 1HBEHTApHUW HOMEp, MPI3BUIINE aBTOpa, Ha3By abo
nepi JBa CJIOBa Ha3BH. [HIIMI 3HAXOAWTH y KaTalo3l KapTKy 3 HEOOXITHUM
IHBEHTApHUM HOMEPOM 1 32 YMOBHU 30iry 0i0miorpadgiyHuX TaHUX CTAaBUTh HA Hil
MO3HAYKy TPO TMEpPEeBIpKY Ta TMepecTaBiisie ii y BepTUKaIbHE MONOXeHHs. Ha
NepeBIPEHOMY JOKYMEHTI TeX MPOCTABISETHCS TTO3HAYKA PO MePEBIPKY. I3 kapTok
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Ha JIOKYMEHTH, [0 HE 3HAMJICHI, CKJIAIa€ThCs CIHMCOK BIJCYTHIX JOKYMEHTIB, SIK1
MMOBTOPHO PO3IIYKYIOTHCS, & 3T0JIOM CTalOTh M1JICTABOKO JJIs MIAOUTTS MiJCYMKIB.

Onuc JOKyMEHTa Ha KapTii Uil TOnmorpadiyHOro KaTajory CKJIaTHIIINHN,
HDK Ha KOHTPOJIBHOMY TajlOHI HyMepalliiiHoro karanaory. biGmiorpadiuauii 3amuc
JIOKyMEHTa Ha KapTIll CKJIAJa€ThCsl 3 IHBEHTAPHOTO HOMeEpa, MU(py TOKYMEHTa,
Mpi3BUIIIA aBTOpa, WOro IHIIialdiB, HA3BM TBOPY, HOMEpa TOMY, MICIS 1 POKY
BUJaHHs, BapTocTi BuiaHHA. [lix mmdppoM oIiBIEeM CKOPOYEHO 3a3HAYAETHCS
BiJ111 010T10TEKH, B TIKOMY 3HAXOJIUTHCS IIEH IOKYMEHT.

Y  TtomorpadgiyHOMy KaTanmo3l KapTKH PO3CTaBISAIOTBCA Y  YITKHUA
BIJIMOBITHOCTI A0 po3MilieHHS (GOHY y CTPYKTYpHUX Mipo3Aaliax 010110TekH, a B
iXHIX MeXaX — y HOCTIAOBHOCTI PO3CTAaHOBKH JOKYMEHTIB Ha MOJMISIX. SKII0 B
010i0oTeIll  3aCTOCOBAHO  CHCTEMATUYHO-ald(aBIiTHY  PO3CTAHOBKY, KapTKU
pPO3MIIIYIOTh Y MeXax BiAIimy 3a mudpamu. Y HyMmepamifHOMy KaTanosi
KOHTPOJIbHI TaJIOHU PO3CTABIICHO, SIK MPABUIIO, 33 IHBEHTAPHUMHU HOMepamMu. Kpim
TOro, pobora 3 TomorpaiyHMM KaTajJoroM BEAEThCA IOCTIMHO, JI0 HBOTO
CUCTEMAaTUYHO BJIMBAIOTHCS KApTKM HAa HOBlI HAAXO/KEHHA, TaK SK 1 [0
HYMEpaLiiHOro KaTaJloTy, IPOTE BiH BUKOPUCTOBYETHCS MEPEBAXKHO BiJl MEPEBIPKU
no mnepeBipku. IlepeBipky ¢GoHIYy 3a AOMOMOrow TomorpadigHoOro Karajiory
3MIACHIOIOTh OpurajgamMu (1Mo JBa MPAIIBHUKA B KOXHIN), NMPUYOMY KUIBKICTh
Opurag He OOMEXKEeHa, TOMY IO KaTaJlol MOKHA PO3JIIUTHA Ha KUIbKa YacTHH,
3aJIEKHO B1JI KUIBKOCTI CTPYKTYpHUX Miapo3aunB y Oi0mioreui. Lle migBumrye
ONEpPATUBHICTh NepeBipkH QoHay. DopmMH 1HAMBIAYATBHOTO OOJIKY HpPH LIOMY
croco01 MepeBIPKHU HE 3aCTOCOBYIOTHCH.

BunanHs, He 3aHeceHl 10 IHBEHTApHOI KHUTH, MEPEBIPSAIOTHCS 3TITHO 3
BIJIMIOBITHUMU OOJIKOBUMHU JTOKYMEHTaMHU: KapTOTEKOIO OOJIKY MEepIOANYHUX
BUJIaHb, OOJIIKOBOIO KapTOTEKOI MIAPYYHHKIB, 3O0LIMTOM BHUAAHb, IO HE
MJUISITal0Th  IHBEHTAapHOMY — OOJIIKYy — Tomio. 30Kpema, TepeBipka GoHIY
NEepIOIMYHUX  BHJIaHb 3MIMCHIOETHCS 32 JIOTIOMOTOI0  KAapTOTEKHW  OOJIKY
NEepIOANYHUX BUAAHb, B SIKIH 3a3HAYalIOCs] MPO HAAXOJKEHHS KOKHOIO HOMepa
BusanHs. [licis mepeBipku Ha MOJSIX TaKOT KApTKHU MPOCTABIISIETCS TTO3HAYKA TIPO
HaASBHICTH BUIAHHS BIIIIOBIIHO 10 3aIIMCIB.

AHanoriuyHy nepeBipKy MPOXOIUTh AUTSYA JIITepaTypa — TOHKI KHUKKH IS
YYHIB MOJIOAIIMX KiaciB 1 Opomrypu obOcsrom no 48 CTOPIHOK, sIKI Ha OayaHc
6i6mioTexkn He GepyThcs. IX 3amUCyIOTH y ,,30MIMT BHAAHb, IO HE IiNAraroTh
IHBEHTapHOMY OOJIIKY” Ta CHHCYIOTh 32 aKTOM OJMH pa3 Ha 1-2 poku.
[lepeBipsit0ThCS 111 JOKYMEHTH 34 ,,30IIMUTOM BUJIaHb .

VY mkinpHUX 010710T€Kax 1HBEHTApHUM OOJIK MIAPYYHHMKIB HE BEAETHCS.
Bouu o0O0JIKOBYIOTBCS TPYIOBUM CIOCOOOM 1 BigoOpaxawTbes y ,,KHusi
cyMapHoro o0miky O0i0miotedHoro ¢GoOHAY MIKUIBHUX MIAPYYHUKIB® Ta Yy
peeCTpaliifHiil KapToTelll PyXy MJAPYIHUKIB Ha 00JIIKOBUX KaTAIOKHUX KapTKax 13
KOpOoTKor0 Oi0morpadiuaoro iHdopmarliero (aBTop, Ha3Ba, KJac, BUIABHUIITBO, PIK
BUJIaHHA, 111Ha). 3a3BUUail ix epeBipsi€e 3aBiayBad 010110TEKH — MOPOKY, BUIAIOUN
iX KJIacHUM KepiBHMKaM abo Oe3mocepeHhO0 Y4YHSM Ha HABYAIBHUM PIK 1
npuiiMaoud  y KIiHII HaB4ajgbHOro poky. IIKinbHI HaByalbHI MOCIOHHMKH
MEPEBIPSIOTHCS 32 OOJIIKOBOIO KAPTOTEKOIO IMiIPYYHHUKIB.
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Butpatu pobGodoro vacy Ha mpoBejieHHs IepeBipku 010a10TedHuX (OH/IB
MOXHa MiApaxyBaTu 3a ,,[UMOBMMM HOpPMaMHM Yacy Ha OCHOBHI MpoOLiecH
010;1i0TeUHOi pOOOTH™, 3aTBEP/PKEHUMH MIiHICTEPCTBOM KYJIBTYPH 1 TYpHU3MY
VYxpaiau Big 29.12.2008 p. Ne1631/0/16-08). 3a ooun pobouuii denv (8 romun)
OJIMH TpaIliBHUK MOK€ BUKOHYBATH OJHY 3 HI>KUEO03HAYEHUX Olepaliii:

- HaIMCaHHS KOHTPOJIBHUX TaIOHIB — 240 TaJIOHIB;

- 1001pKa KOHTPOJIbHUX TAJOHIB 3a IHBEHTApHUMH HOMepaMu — 2176 TamoHiB;

- n00ipka KOHTPOJIBHHX TaJOHIB 3a a0ETKOIO aBTOPiB abo 3aronoBkiB — 1200
TaJIOHIB |

- 3BipKa KOHTPOJIbHUX TaJOHIB 3 I1HBEHTAapHOIO KHUTOIO, BIIMITKH TIPO
nepeBipky — 1920 tanoHis;

- nepeBipka MepioAWYHUX BUIAHb 3a PEECTpaliiHOI0 KapToTekoo — /720
KapTOK.

Kpim Toro, HeoOXiHO 3aIjlaHyBaTH 4yac Ha IIJTOTOBKY JO TEpPEBIPKH, Ha
BUIIPABJICHHS MTOMUWJIOK, I1JIBEICHHS MiJICYMKIB TIEPEBIPKHU, CKIaJaHHs CIIUCKIB Ha
BTpayeHl BUJIaHHA 1 akra mnepeBipku (ouay. KommiekcHa HopMa yacy Ha
NepeBipKy KOXKHOTO MpuMipHHMKa — 5 XBWiHMH. [li 4ac mepeBipKku, HANpUKIA,
1000 oguHuIs 30epiraHHs, 3allMCaHUX B IHBEHTApHY KHUTY, OJHUM IPaIlIBHUKOM
Butpavaerbes 10,4 pobounx aniB (5 xB.x1000 = 5000 xB.: 60 xB.= 83 roguuu. [Ipu
BOCBMHUTOJIMHHOMY POOOUYOMY JIHI Il BUTpATH cTaHOBUTHUMYTH 83:8=10,4 pobounx
JTHIB).

PoGota 3 nepeBipku (HoHy O10T10TEKU AYy>KE KOMITKA 1 MOTpedye 3HAUHUX
TpyJ03aTpaT, MpPOT€ BOHA BaXJMBa ISl OOOB’A3KOBOIO BHUABJICHHS (DAKTUYHOI
HasSIBHOCTI JOKYMEHTIB y 010mi0Temi Ta ix 30epiranus. I1icis 3akiHUeHHs NepeBIpKU
BUIIPABIISIIOTHCS YC1 BUSIBJICHI TOMUJIKH.

2.3. IMIJIBEJEHHA IIIJCYMKIB H O®OPMJIEHHS PE3YJIbTATIB IIEPEBIPKH

Ha 3aBepmanbHOMy ertarni nepeBipku Oi0mioTeunux (oHmiB (0 CKiagaHHS
aKTa) TMpaliBHUKH, BIINOBITAIbHI 3a 30epexeHHs (GoHay, 3000B’sI3aHi IMiIBECTH
nigcyMku. Ha npomMy erari:

- PO3UIYKYIOThCSl KHHUTH, SIKI HE OyJIM BUSIBJIEHI MiJ Yac MEePEBIPKH;

- TIepETJIAIal0ThCs IHBEHTAPHI KHUTH 1 HA HEBUSBIICHUHA TOKYMEHT

BUIHMCYETHCS KapTKa 3rAHO 13 3a[IMCOM B IHBEHTAPHINA KHU3I.

Ha xkoHiil CTOpIHIII 1HBEHTAPHOI KHHUTHU TPOCTABISETHCA TMIAPAXyHOK
BapTOCTI TEpeBIpeHUX TOKyMeHTIB. [liicyMKoBa BapTicTh HAsBHUX JOKYMEHTIB
3BIPSIETHCS 3 BAPTICTIO BUJIaHb, 3a()IKCOBAaHUX Yy OYXTalNTEPCKOMY OOJIKY.

ITepeBipka poHIy MOXKE BBa)KaTHUCS 3aBEPIICHOIO JIMIIIE B TOMY BHUIIAJIKY,
AKIO 11 pe3yabTatd  odopMIIeHI BIAMOBIAHUM akToM (momarok 1), siKuit
CKIIAJAEThCS KOMICIEI0 HE TMi3Hime, sK 4Yepe3 15 JHIB TICAsS 3aBepIICHHS
nepeBipku. AKT mepeBipku 6101mi0TedHoro (GoHIy, HAIPYKOBAHUHN Y TBOX (TPHOX)
MPUMIPHUKAX, MIAMUCYEThCS YJIGHAMH KOMICIT W 3aTBEPIKYETHCS TUPEKTOPOM
yctanoBU. OWH MPUMIPHUK aKTa 3aJUIIAETHCS Y BIAMOBIIAIBHOI 0cO0M 3a (hOHT 1
30epiraeTbcsi MOCTIMHO, APYTrUi mepenaerbes 10 Oyxrantepii. SAKII0 pe3ynbTaTH
NEepeBIpKA CBOE€YACHO HE 3a(iKCoBaHI B akTi, BOHa ()aKTMUYHO BTpAvya€e CBOE

3HaueHHs. CIUCOK BTpadyeHol JITEpaTypu MOAAEThCA 10 akTa. BumaHHs, 1mo He
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N1JUISITal0Th 1HBEHTApHOMY OOJIIKY, CHHUCYIOThCS 32 OKPEMUMH aKTaMH, B SIKMX
KUTBKICTh IPUMIPHUKIB Ta iXHS BapTICTh BKa3aHl CyMapHO. Y CIHMCKax JI0 aKTiB Ha
CIIMCAaHHS MIIPYYHUKIB 3a3HAYAEThCS aBTOp, Ha3Ba, KJjac, pik BUAAHHA, IIHA 1
KUIBKICTh TPUMIPHUKIB, IO CIHCYETHhCS, a TaKoX BKa3zyeTbcsa cyma. Ilicis
3aTBEp)KCHHS aKTa 010110TeKa CIHUCY€E 3 OOIKOBUX JOKYMEHTIB Ta 3 JOBIJIKOBO-
nonrykoBoro amapary (JII1A) Bci BTpadeHi BUaHHS.

3a pe3ynpTaTaMH MEPEBIPKA BUIAETHCS HaKa3, MIIAHYIOTHCS 3aXOIH MO0
YCYHEHHSI BUSIBICHMX HEAONIKIB B oprasizamii oOmiky Ta 30epirani QoHTIy, sKi
JOBOJISITHCS 10 BiZJOMa BCIX YJICHIB KOJIEKTUBY.

Komicis pa3zom 13 JIUPEKTOPOM BHpINIYE TOPSAOK  PETYIIOBaHHS
IHBEHTAPU3AMIMHNX PI3HUIB. PO3X0/KEHHS, BUSBIICHI MK JaHUMH B OOJIIKOBHX
JIOKYMEHTaX Ta HasiBHUMH y 010;110Te4YHOMY (OH[II TOKYMEHTaMH, PETYIIOIOTHCS Y
TaKOMY TIOPAIKY:

- BUSBJICHI HEOOJIIKOBaH1 IOKYMEHTH y 0101i0TeUHOMY (POH/1 MiJIATal0Th
OIL[IHIOBAHHIO Ta 3apaxyBaHHIO /10 HbOTO;

- MarepiajbHy BIAMOBIIANBHICTD 32 HECTaUy IOKYMEHTIB Y (POH/I1 HECYTh
010110TeYH1 MPaIIBHUKH Y pa3i, AKII0 30UTOK 3aBJaHO 3 iIXHBOT BUHU I
yac npuiiMaHHs, 001Ky a0o 30epirants GoHy;

- CTATHEHHSA 3 BUHHHUX OCI0 BTpAT, 3alOITHUX KPaJKKOIO a00 HecTauero,
BCTAHOBJICHHSI CyMHU 30UTKIB 3J1HCHIOETHCA BiAMOBIAHO A0 IlocTtaHoBU
Kabinery MinictpiB VYkpainu Big 22.01.1996p. Ne 116 ,Ilpo
3arBep KeHHs [lopsaky BU3HAUEHHS po3MIpy 30MTKIB BiJl pO3KpaJaHHH,
HecTayl, 3HUIIEHHS (MICYBaHHs) MaTeplaJIbHUX I[IHHOCTEH;

- KOpPHCTYyBadi, SIKl 3aryOMJIM KHHUXKKY, 3000B’si3aHI 3aMIHUTH i1 TaKUM
CaMUM BUJAHHSM YU PIBHOLIHHMM HOMY, a00 BOHM BIJUIKOAOBYIOTH ii
BApTICTh 3a PUHKOBUMHU I[IHAMHU y PO3Mipax, BCTAHOBJIEHUX MpPaBHJIaMU
KOpUCTYyBaHHs Oi0mioTekoro [13, ct. 23];

- po3Mip BTpatu 1 HejocTaui 0i6gi0oTedHOro (HOHIY y BHUMAAKAX, KOJIU
BUHHI 0COOM HE BCTaHOBJIEHI a00 y CTSATHEHHI 3 BHUHHUX 0CI0
BIJIMOBJICHO CYJIOM, 3apaXxOBYIOThCS Ha 3MEHIIICHHSI (JiHAHCYBaHHS.

Hecraua nOKyMEHTIB CHHCYEThCA 3 OajlaHCy KHUTO301pHI JIMIIE MICIHs
peTenbHOI MEePEBIPKHU, BIICYTHOCTI BUHHUX OCIO 1 BXKUTUX 3aCTEPEKHHUX 3aXO/IIB
JUTSl HEIOMYILEHHsI (paKTiB BTPAT HAJal.
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OCHOBHI TEPMIHHU TA BUBHAYEHHA

Bbioaioreka — iHdopMamiiiHui, KyJbTypHUM, OCBITHIM 3akjaj, IO Mae
yIOpSAKOBaHUM (OHJ MOKYMEHTIB 1 Hajae iX y THUMYAacOBE KOPHCTYBaHHS

b13u4HUM Ta opuguIHUM ocobaM (Cmamms 1 3akony Ykpainu ,, Ilpo 6ibniomexy
i 6ibniomeuny cnpasy” 6id 27.01.1995 p. Ne 27/95-BP).

bioaioreuna Mmepexa — Oi0moreyHa cuctema, 00’€IHAHA CHUTBHICTIO
3aB/laHb, OpraHi3alliiHUX pIlIeHb, PAIOM €IWHUX O3HAK (IMPHUHATIEKHICTH [0
NEBHOI TEpUTOpIi, 3aCHOBHMKA, Tamy3l Tomo). Ha cydacHoMy piBHI pPO3BUTKY
010J110Te4HI YCTAaHOBH, SIKI BXOMSTH JI0 TMEBHOI MEPEXki, 00'€THYIOTHCS MEPEKEIO
eJIEKTPOHHOTO 3B'SI3KY U1 BUKOHAHHS KOHKpeTHUX Oi0mioreunux ¢pyukuii (I OCT
7.0-99.  Meowceocyoapcmesennsiii  cmanoapm.  CHUBU]].  Hugopmayuonno-
oubauomeunasn dessimenrbHOCMy, bubIUOCpaADUS)

bioaioreunnii d¢onax — ynopsakoBaHe 310paHHS JIOKYMEHTIB, IO
30epiraetbest B Oi0mioreri (3axon Yrpainu ,,Ilpo 6ibniomexu i 6ibriomeuny
cnpasy” 6i0 27.01.1995 p. Ne 27/95-BP).

biomioTreununii ¢ong — cucTeMaTH30BaHA CYKYMHICTh JIOKYMEHTIB Yy
010m10TeKax, siKi copMOBaHi BIAMOBITHO 13 3aBJaHHSIMH, TUIIOM 1 3a Mpodiiem
KHUTO30IpHI 111 iXHBOro 30epiraHHs Ta KOpUCTYBaHHS (Bubiuomeunas
onyurnoneous / Poc. 2oc. 6-xa. — M., 2007. — C. 220).

BibJioTeuHi pecypeu — ynopsiakoBaHi (pOHIM JOKYMEHTIB Ha PI3HUX HOCIAX
iH(popMaIlli, JO0BIAKOBO-TIONIYKOBUH amapar, MareplaJbHO-TEXHIYHI 3aco0u
omparffoBaHHs, 30epiranns i nepenaui inpopmarii (Cmamms 1. 3axony Yrpainu
., [Ipo 6ioniomexu i 6ioriomeuny cnpasy” 6io 27.01.1995 p. No 27/95-BP).

JlokymeHT — 3adiKcoBaHa Ha MareplaJlbHOMY HOCIi 1HQOpMalid, sKa
npu3Ha4YeHa I 30epiraHHs 1 mepenaBanHs y 4aci i mpocropi ({CTY 4419-2005.
Ingpopmayins ma Ooxymenmayisn. Jloxymenmu ayoiogizyanvui. Tepminu ma
BU3HAYEHHS HOHAMY).

30epexennss ¢pouay — QizuyHa HasBHICTH JOKyMeHTa (y Qonmi abo y
KOpPHCTYBaua), IUIICHICT, HOTO CKJIQJOBUX YaCTHH, X HE3MIHHICTH (BIIACYTHICTH
MOIIKO/IKEHB), 1110 30epiratoThes B JaHoMy (DOHJII; HOro TirieHa, KOHCepBallis Ta
pecTaBpallisi; CTBOPEHHS BIAMOBIIHUX YMOB OXOpOHU (Tepmunonocuueckuii
Cnosapy no OUOIUOMEUHOMY Oely U CMedNCHbIM ompaciasim 3Hauus | cocm.:
3. I'. Boicoykas, B. A. Bpybenv, A. b. Macnos, JI. K. Pozenwunvo ; Poccuiickas
axademusi Hayk, bubnuomexa no ecmecmeennvim naykam. — M., 1985. — 268 c.).

InBeHTapu3aniss — mepiogUMYHA  MEpeBipKa  HAABHOCTI  TOBApPHO-
MaTepilalbHUX I[IHHOCTEH, 10 nepeOyBaloTh Ha OajlaHCl MIANPUEMCTBA, CTAHY iX
30epiraHHsi, MPaBUIBLHOCTI BEIEHHS CKJIAJChKOIO TOCIOAAPCTBA 1 PEaTbHOCTI
JaHUX 00Ky, CKJIaJaHHS ONKWCY MaiHa (IHBEHTApI) 1 € BaXJIMBUM 3aCO00M
KOHTpPOJIt0O 3a 30epiraHHsSM MaiiHa, JOTPUMaHHSIM (IHAHCOBO-TIIATIKHOI

muctuiuting  (CroéHuk OAHKIGCOKUX MepMIHI6: OAHKIBCbKA CNpasa : MepMUHOIL.
crnos. — K., 2000. — C. 200).
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IuBenTapuszaunia ¢oHay — BuUA 1HAUBIAYabHOrO OOJIKY (OHIY, SKUN
MICTUTh y €00l peecTpalilo TBOPIB APYKYy Ta IHIIMX BHAaHb B OOJIIKOBHUX
JOKyMeHTax 010jioTekn (iHBEHTapHI KHHU31, OOJIKOBOMY KaTajo3l TOIIO)
(bubauomeynoe deno : mepmuron. cios. / cocm.: M. M. Cycnoea, A. H. Ynanosa. —

M., 1986.— C. 55).

Oo0minnuii ¢ona — yactuHa O010mi0TeyHUX (QOHJIB, MpU3HAYEHA IS
B3a€EMHOTO OOMIHY JAOKYMEHTaMH 3 IHIIUMHU yCTaHOBaMH (bubnuomeunoe oeno
mepmunon. cnos. / cocm.. U. M. Cycnosa, A. H. Yaanosa. — M., 1986).

OOMinHO-pe3epBHi (poHaM — myOreTHI MO0 AitouuX (HOHAIB 0i0TI0TEKH.
i donau GaraTorary3esi 3a 3MiCTOM, MalOTh Y CBOEMY CKJIaJl KHUTH, IEPIOAUYHI1
Ta TMPOJOBXKYBaHI BHUJAHHS 1 XPOHOJOTIYHUMH paMKaMH HE OOMEXKYIOThCA.
OOMmiHHO-pe3epBHI  (OHAM BKIIOYAIOTH PE3CPBHUM 1 OOMIHHUN  (OHT
(bubauomeunoe deno : mepmunon. cios. | cocm.: U. M. Cycnosa, A. H. Yranosa. —
M., 1986).

OcHoBHi ¢oHau — 11e yacTuHa 01010TeYHUX (POHMIB, K1 BiIOOPAKAIOThH
HAWOUIbII TIOBHUM KOMIUIEKT JIOKYMEHTIB 3a MpodiieM KOMIUICKTYBaHHS
(bubauomeynoe deno : mepmuron. cios. / cocm.. U. M. Cycnoea, A. H. Ynanosa. —

M., 1986).

Oxopona ¢oHAy — CYKYNHICTh MPaBOBHUX, OpraHi3alliifHUX, PEKUMHHUX,
OMEPATUBHO-TIONIYKOBUX, TEXHIYHUX Ta IHIIMX 3aXOfiB, CHOPSIMOBAHMX Ha
3abe3reueHHs Oe3neku 010mi0TeyHoro Gpouny. (bubiuomeunoe 0eno : mepmuHoIL.
cnos. / cocm.. U. M. Cycnosa, A. H. Ynanosa. — M., 1986. — C. 117).

IlepeBipsiHHs HasIBHOCTI (Ta CTaHy) OJAUHMIBL 30epiraHHs —
neperyisiiaHHs 1 BCTAHOBJICHHSI BIJIMOBIIHOCTI PEAJIbHOI KUJIBKOCTI OJMHUIIH
30epiraHHs Ta apKyIlliB JO 3alMCIB B OOJIKOBUX JOKYMEHTax apXiBy, a TaKOX
BUSIBJIICHHSI OJIMHULb 30€piraHHs, 0 NOTpeOyIOTh MOKpalleHHs! (I3UYHOr0 CTaHy
(ACTY 2732:2004 Jlinosoocmeo i apxiena cnpasa. Tepminu ma 6u3HaA4eHHs
NOHAMY).

IlepeBipka 6i0J1ioTeunoro ¢goHay — nepioaAMUHUN MepeodITiK TOKYMEHTIB,
3 METOI TIATBEPKCHHS 1XHBOI HASBHOCTI y O010yioTell Ta BCTAHOBJICHHS

BIIMOBIAHOCTI 0 OOJIIKOBUX HOKYMEHTIB (bubnuomeunas snyuxioneous / Poc.
eoc. 6-xa. — M., 2007. — C. 823).

IlepeBipka ¢onay — 3BIpSHHS KOXKHOI OAMHUII 30epiraHHs (oHAY 3
JOKyMEHTaMU 1HAUBIYaJTIbHOTO OOJIIKY JUIsl BCTAHOBJIECHHS Y (DOHA1 TBOPIB APYKY
Ta IHIIAX  MarepiaiiB, 3apeecTpoBaHUX Yy  JOKyMeHTauii  0i10J10TeKu

(Pubauomeunoe oeno : mepmunon. cios. / cocm.: M. M. Cycnosa, A. H. Ynanosa. —
M., 1986).

IMincooHi donau — yactuna 61067i0TEeUHOr0 (POHAY, IO HAOIMKEHA 10
BIIJIUTY OOCITYrOBYBaHHS Ta CKJIAAETHCA 3 JOKYMEHTIB MiABUIIEHOTO TOMUTY JJIs
IIBUIKOTO 33JI0BOJICHHS TIOTPEO KOpUCTYBauiB (hubiuomeynoe 0eno : mepmMuHol.
cnos. / cocm.. U. M. Cycnosa, A. H. Ynanosa. — M., 1986).
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Pe3zepBHuii ¢ong — uyactuHa O6i0mioTeyHoro ¢GoHAY, NpU3HAYEHA IS

MonoBHEHHs (3aMiHM) (oHay O10mi0TeKu (bubromeunoe Oeno : MePMUHOIL. CILOB.
| cocm.: U. M. Cycnosa, A. H. Ynanosa. — M., 1986).

CneniasizoBanuii ¢pona — 1e O6i0mioTeuHnii GoHA, SKUNW CKIIAJAEThCS 3
JIOKYMEHTIB, BIIIOpaHUX 3a IEBHUMH O3HAKaMW: BHJI JOKYMEHTIB, YHTAaIIbKE

npusHayeHHss Toulo  (bubnuomeunoe Oeno: mepmuHon. cros. /cocm.:
U M. Cycnosa, A. H. Ynanosa. — M., 1986).

CuoeuianizoBanuit ¢ona — 010moreynuil (QoHI, IO CKIATAETHCT 3
JOKYMEHTIB, BIAIOpaHUX 3a (YHKIIOHAJBHUM 1 YUTAUbKUM IPU3HAYEHHSIM
(bubruomeunas snyukioneous / Poc. coc. 6-xa. — M., 2007. — C. 981).

Tonorpagiunuii karamor — karanor, B skomy OiOmiorpadiuni 3amucu
pO3TaIOBaHi 3TiIHO 3 PO3CTAHOBKOIO JOKYMEHTIB Ha MOJUIIX, 1 K1 CIYTYIOTh 7S
nepeBipku  (iHBeHTapu3allii) 016mioTeunux ¢ouaiB  (bubruomeunoe oeno :
mepmuno. cnos. / cocm.: U. M. Cycnosa, A. H. Ynanosa. — M., 1986).
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loaarTok 1.

»3ATBEPIKYI0” :

(KepiBHUK yCTaHOBH)

" " 20_ p.
AKT
nepesipkn poHAy GibnioTekun
Kowmicia y cknagi:
(nocaoa, npizeuwe, im's ma no 6amokosi 20106uU i YieHi8 KOMICIL)
3rigHo 3 Hakasom Ne  Big " " 20 p. npoeena B nepiog 3 no

20 p. nepeBipKy poHay 6iGnioTekm

(razsa ycmanosu)
ctaHom Ha"___ " 20___ p. wnaxom

(6xazamu cnoci6 nepegipku)

1. MNMepeBipeHo Taki AOKYMEHTU:
a) KHUrM cymapHoro obniky doHay

(kinbricmo, Ne nIn kuue)

6) iHBEHTapHi KHUIK:
(3acanvha Kinexkicmv 3a nepenikom, a came: 3 SIKO20 NO SIKULL 3ANUCAHI HOMEPU KHUZS 00
KOJMCHOI 3 THBEHMAPHUX KHUZ):

B) peecTpauiiHi JOKYMEHTU (neperiuumu):

r) aKkTu Ha BUNyYeHy nitepatypy (3a nepioo wmixc nonepeduvoio i OaHOW
nepesipkamu)

(nepenivumu nomepu axmie)
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2. 3a Bcima 06nikOBMMM OOKYyMEHTaMu 40 No4vaTtky NepeBipkM CTaHOM Ha "

20 p. HanivYyBasnocb NPUM. (kHue ma iHwux 6UOany),
y TOMY YACTIi 3aHECEHUX A0 IHBEHTapPHMUX KHUT MPUM.
Ha cymy: IPH. Kor.

3. Y pesynbTarti nepesipku1 poHaiB cTaHOM Ha " 20__p. y HaaBHOCTI

BUSIBIIEHO MPUM., Y TOMY YMUCIi 3aHECEHUX OO0 iHBEHTapHWUX KHUP
MPUM. Ha CyMmy: [PH. Kon.
[PH. Kon.

(nponucom)

He BnaBneHo NPUM., Y TOMY YUCSTi 3aHECEHUX A0 iIHBEHTAPHUX KHUTM
NpUM. Ha cymy rPH. Kon.
rPH. Kor.
(mnponucom)
3 BMAaHUX KOpUCcTyBayaM JOKYMEHTIB i MaTepiasniB He MOBEPHYTO npum.
BuaBneHo He B3ATMX Ha iHAMBIQyanbHUIN 00MiK JOKYMEHTIB npum.
Cnuncok BTpayeHol fniTepaTypu 40 akTa Ha apKyLliax gogaeTtbes.

5. BucHoBKM i nponoauuii KoMmicii (wooo empauenoi aimepamypu, cmamny 061Ky ma
30epedcents ondy, VCyHeHHs: 3a60p208anocmi uumayie moujo)

lonoBa Komicii

(nocada) (nionuc) (npizsuwe ma iniyianu)

UneHun KoMmicil:

(nocaoa) (nionuc) (npizsuwe ma iniyianu)
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TunoBi HOpMMK yacy

Jonatok 2

Ha OCHOBHI npouecu 6i6nioTe4yHoi po6oTH (BUTSII)
(3ameepodiceni Minicmepcmeom Kyniomypu i mypuzmy Yxpainu

6i0 29.12.2008 p. Ne 1631/0/16-08 )

3. Opzanizayia 0ioniomeuno2o ponoy

Homep Ha3zBa npouecy, onepanii. 3mict podoTn OH“H.H“H Hopma
HOPMH BHMIpY yacy
1. 2. 3. 4.
IHBeHTapu3auia 6i6nioteyHoro hoHay
1. Hamicatyt KOHTpONBHUI TalOH Ha JOKYMEHT, HasBHUH y (oHMI. 3a3HAUNTH
Ha HBOMY IHBEHTApHMM HOMep, ImQp, MpI3BHINE Ta IHIIaH aBTOPA,
3aroJIOBOK, PiK, MicIle BUaHHS, LiHY, MicIie 30epekeHHs. 3pOONTH MO3HAYKY | OMH TaJIOH 2 XB.
Ha JIOKyMEHTI, BIIMOBIIHO 10 NPHHWHATOrO METOAWYHOTO PIICHHS MO0
oprasizartii Ta MpOBEICHHS iHBSHTapH3aIIil
2. OmnpamtoBatn ynTanski popmyisipu ta abonentie MBA, BCO: HanucaTu
. OJIVH TAJIOH 1 xB.
KOHTPOJIBbHI TaJIOHU
3. 3BipUTH KOHTPOJIbHI TAJIIOHU 3 O0IKOBUMH (popMamK, BHECTH HEOOXiaHi
.. OIVH TAJIOH 5 XB.
Ha”i 3riaHo 1. 1
4. Poskiiacté KOHTpOJBHI TaloHW 3a (OpMaMu OONIKOBHX JIOKYMEHTIB:
IHBGHTapHa KHMra, OOJIIKOBMH  Karajor, OmnucH. IIpoCTaBUTH | OJUH TaJOH 30¢
po3mi3HaBaJIBHUN 3HAK
5 PoscTaBuTH KOHTPOJIBHI TAJIOHH:
51 3a iIHBeHTaPHUMH HOMEpaMHu OJIVH TaJIOH 15¢
5.2. 3a as(aBiTOM MPi3BUIL aBTOPiB 200 3aroJOBKiB OJIMH TaJIOH 25¢
6. 3BIpUTH KOHTPOJIbHI TalloHW 3 (opMaMu OOJIKOBUX JOKYMEHTIB:
IHBEHTapHa KHHTa, OOJIKOBWI KaTaior, OomucH. 3pOoOWTH BIANOBITHY | OJWH TaJOH 30c
MO3HAYKY Ha TaJOHI Ta y (opmi 00IIKOBOTO TOKYMEHTA
7. [Mepernsnytn gopmu iHAMBigYyansHOro 00Ky 0ibmioTeuHoro oHMTY. -
Ha JIOKYMEHT, 1O He MPOMIIOB  iHBEHTapHW3allifo, BUIHCATH JIOKYMEHT IxB.5¢c
KOHTPOJIbHUH TAJIOH
8. Po3myk moKyMeHTiB, 1110 He POUIITHA iIHBEHTAPH3AIII 0 OIINH Syn
JIOKYMEHT
9. CknacTtu CTIMCOK Bi,uC}THix JIOKYMEHTIB, 1110 Oyiu BHSBICHI B S — 1 xB. 30
pe3ynbTaTi iIHBEeHTapHu3auii
BunyyeHHs AOKYMeHTIB 3 choHAay
11. Bigibpatv AOKYMEHTU 3 MeTO BUITyYeHHs 3 POHAY SK:
- HenpodiibHI, HAAMIPHOI AyOIETHOCTI OAH 4 xB.
- 3acrapiii 3a 3MiCTOM JIOKYMEHT 4 xB.
- 3HOMUIEHI 1 xB.
12. Po3kiacTi JOKYMEHTH BIAMOBITHO JO NMPUYMHU BUIYYCHHSI, 3BIpUTH 3
KHWKKOBUM  (opMyisipoM (st THX OiOJiOTeK, B SKHX BEIYThCS O 30c
KHIDKKOBI (OpMYIISIpH) JIOKYMEHT
13. [TigibpaTnn kHWXKKOBI (HOpMYIspH Ha JOKYMEHTH 3a IHBEHTApHUMH
HOMepaMu abo andaBiToM, a Ha TEepioJUYHI BUJAHHS — 32 POKaMH Ta (bo(;))ilgfljmp 40 c
HOMEpaMHu
14. [MigroryBatn «Onuc Ha BuTydeHHS 3 010110TEKH...» TOKYMEHTIB . 30c
0JTHA TTO3UITis
15. OdopMuUTH aKT Ha BHJIYYCHHsS JOKYMEHTIB (KUIBKICTh, BapTICTh,
OJIVH aKT 1 rox.
NPUYMHA CITUCAHHS)
16. [loracurtu iHBeHTapHUI HOMEp 1 mTeMnens 0i0Ii0TEeKH Ha JOKYMEHTI OJIMH 36¢
JIOKYMEHT
17. [TixroryBatu cricaHi JTOKYMEHTH JUIsl Tiepeiadi B oOMiHHUEH (QoHm, uis I S xB.

3/1a4i B MaKkynatypy a0o ix JgikBigauii (3B’s3aTH Y TaYKH)
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Hopatok 3

Cmamms 164-2 Kodexcy Ykpaiuu ,IIpo aOmiHicmpamueHi

npasonopyuwenus” (KYnAIl)

ITopyiieHHs 3aKOHOAAaBCTBA 3 (PiIHAHCOBUX MUTAHD : BUTAT

AMIHIIpaBONOPY-
IIEeHHS BiANOBIIHO 10
KYnAIl

CyTb aAMiHiCTPATMBHOIO NPaBONOPYLICHHSA

1. ITlpuxoByBaHHS B OOJIKY
BaJIFOTHHUX Ta IHIIHX
JI0XOJIiB, HEMPOAYKTHBHUX
BHTpAT 1 30UTKIB

SaHmKEHHS B 00JiKy 00CAry peamisaiii IpoayKIUi 4d MOCIYT; HeCBOE€YACHE
BiJOOpakE€HHs B OOJIIKY HAIXOLKCHb TPOLIOBHX KOIITIB, 3aBHIICHHS
co0iBapToCTi (BUIATKIB) MPOAYKIII, POOIT, MOCIYT, 3aHMKEHHS NPUOYTKY;
MIPUXOBYBAaHHS KPEIUTOPCHKOT UM )1661Topcm<01 3a00proBaHoOCTi, 30UTKIB,
HEJ0CTa4 TOLIO

2. BigcytHicte  Oyxrai-
Tepcbkoro  o0miky  abo
BEJICHHS Ioro 3 IIOpY-
[IECHHAIM YCTaHOBIICHOTO

HOPSLAKY

BigcytHicTe abo HeHanexkHe OGOPMIIEHHA OyXraaTepChKUX OONIKOBHX
JIOKYMEHTIB: TOJIOBHOI KHUTH, NEPBUHHUX OOJIKOBUX JOKYMEHTIB, KapTOK i
KHUT CKJIAJCBKOrO OOJIKY; HEMOBHE 4YHM HECBOE€YACHE BITOOPAKEHHS B

OOMKOBMX  JOKYMEHTaX  TOCHOJApChKHX  ONEpalii;  HempaBHIIbHE
HapaxyBaHHi 1 BHUIIaTa 3apoOITHOI IIaTH, HaAOaBOK, IOTIOMOTH,
BiIlyCKHMX; HENpaBMJIbHE BU3HAUEHHA CYKyIHOro JIoXody  CiM';

HEIpaBUJIbHE BilI0OpaXKeHHS B OOJIIKY PO3paxyHKiB 3 OIOJKETOM; BHECEHH:
HEJIOCTOBIPHHMX JAHUX JIO0 PEriCTpiB OyXraaTepchKoro oOJKY 1 MEPBUHHHX

JOKYMEHTIB  Ta/ab0  HecBO€YacHE IX  CKIAJaHHSA, HEIPOBCICHHS
IHBEHTapH3aLlil
iaHﬁgeceﬁggl Hegﬁ?:ggggi HeBiamoBiaHiCTh q)iHaHCOBO'f 3BITHOCTI JTAaHUM
3BITHOCTI, HETIO/[aHHS! OyXraiatrepcbKoro 00Ky
q)lHaHCOBOI 3BITHOCTI
4, HecBoeuacne abo|[IpoBenenHs iHBeHTapu3arii Iicisd 3aKiHUYEHHS BCTAHOBIECHUX YHHHHAM
HEAKICHE MIPOBEICHHS [3aKOHOMABCTBOM  CTPOKIB,  HEIMOBHA  IHBEHTApM3allis;  HEHAJIECKHE
IHBEHTapu3alii  IPOIIOBMX [IOKYMEHTaIbHe 0QOPMIICHHS IHBEHTapH3allii TOLIO
KOWITIB 1  MaTepiaabHuX
LiHHOCTEH

5. Hemxwurrs 3axoxiB 13
BIJIIKOAYBaHHS 3 BHHHUX
oci0 30MTKIB BiJ HemocTad,
pO3TpAaT, KpaJi>KoK 1 0e3roc-
MOJIAPHOCTI

HecBoeyacHe BiMIIKOAyBaHHA 30MTKIB, HEBIANIKOAYBaHHA 30MUTKIB 10
3aKiHYEHHS CTPOKY II030BHOi  JaBHOCTI, HEBXHUTTSA 3aXOMiB  JUIS
BiJIIIKOTyBaHHS TAKUX 30MTKIB Y BCTAHOBJICHOMY 3aKOHOJIABCTBOM MOPSIKY
(HaKa30M KepiBHUKA, Yepe3 Cy) TOIIO0
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Honatok 4

3pa3ok
3aMOBHEHHSI KOHTPOJILHOrO TarioHa Ha AOKYMEHT
npu nepesipui BibnioTeyHoro oHay

2143589

81.2Ykp. Ilpuwena, A. C.
177 Temamuunuii croenuk wkoaapa. — K.,2001.

Q 16 2pn.00 kon.
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JloaaTok 5

»3ATBEPAKYI0” !

(KepiBHUK yCTAHOBH)

" " 20__ p.

AKT
NpUMUMaHHA — nepeaaBaHHS

" " 20 p Ne
(0ama)

MepenaBaHHA MaTepianbHMX LiHHOCTEN Big OAHIET MaTepianbHO BianoBiganbHOI 0cobu
iHLLIN

(niocmasa: naxas oupexmopa, npuuuna)
CknageHun KoMiciero: ronosa KOMICIT

(nocaoa, npizeuwe, iniyianu)
YNEeHN KOMICil:

MPUCYTHI:

(nocaoa, npizeuwe, iniyianu)

Komicis nepesipuna HasBHICTb MaTepianbHUX LiHHOCTEN Y

Ans nepegadi ix

(npizéuwe 6ionosioanvnoi ocobu, Hazea niopo3oiny)
MaTtepianbHO BignoBiganbHin

(npizeuwe sionosioanvroi ocobu, nocaoa)
Taki MmaTepianbHi LIHHOCTI:

(nepenix mamepianonux yinnocmetr)

AKT CKrnageHo Yy TPbOX NPUMipHUKaXx

["onoBa KoMicii:

(nionuc) (npizeuwe, iniyianu)
YneHn Komicit:

MpucyTHi:

(nionuc) (npizeuwe, iniyianu)
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10.

11.

12.

13.

CIIUCOK BUKOPUCTAHOI TA
PEKOMEH/JIOBAHOI JIITEPATYPU

bubnuoreynoe neno : tepmuHOa. cioB. /[oc. 6-ka CCCP um. B. W. Jlenuna ;
[coct.: U. M. CycnoBa, A.H. Ynanosa ; peakon.: H. C. Kapramos (oTB. pen) u
ap.]. — M. : Kuawra, 1986. — 224 c.

bubmuoreunsie ¢Gouasl /mon pen.. FO. H. Cromsposa, E.Il. ApedweBoit. — M. :
Knura, 1979. — 296 c.

bubnuoteunas suimkioneaus / Poc. roc. 0-xa; [ria. pen. 0. A. I'puxaHoB ; |l
peaxon.. M. U. Akununa, b. H. bawanaun, ®. C. Bopoiickuit u ap.] — M., 2007. —
1299 c. : uB. ui.

Bacunpuenko M. I1. bi6mioreuni ¢ounu : HaB4y. moci6. / M. I1. Bacuibuenko,
H. M. Kymnapenko, B. A. Muisman. — X. : OcHoBa, 1993. — 149 c.

I'puropses 1O. B. [IpoBepka  OMOIMOTEUHBIX  (OHIOB M Karajoros
/ 1O. B. I'puropses ; ['oc. Hayy. 6-ka. — M., 1954. — 32 c.

Honromenosa, T. H. Tlpoepka ¢onma 6ubmmorexu / T. H. [lonromenosa. — M. :
Yucteie mpynaei, 2007.— 30 c.— (bubmuoreuka ,,IlepBoro ceHtssOps”, cepus
,,brbnroreka B mkosne”’; B, 5).

[HCTpYKINIA 3 1HBEHTapHU3aIlii OCHOBHHUX 3ac00iB, HEMaTepiaJbHUX aKTiB, TOBAPHO-
MaTepiaJIbHUX LIHHOCTEH, TPOIIOBUX KOIUTIB 1 JOKYMEHTIB, PO3PAaxXyHKIB Ta 1HIINUX
cratreil Oanmancy: 3aTBepmxkeHo Hakazom ['onoBHoro ympasiinHsa J[lep:xaBHOTrO
ka3HaueiictBa Ykpainu Ne 90 Bim 30.10.98 p. ; 3apeectpoBaHo B MiHicTepcTBi
roctuilii Ykpainu 3a Ne 728/3168 Bim 16.11.98 p. (Butsar) // 3akoHomaBCTBO —
016miorekam Ykpainu : goa. Bua. Bum. 1.: Y. 2.: 3aranpHi 3acaau IisUIBHOCTI
o10miotek. — K., 2001. — C. 55-67.

[HCTpYKIIT 3 mpoBeneHHs TepeBipku (OHIY OI0MIOTeKH HayKOBO-IOCTITHOT
ycranoBu HarnionanbHoi akangemii Hayk Ykpainu : 3atB. IbBP HAH VYkpainu Bin
22.11.2006 p. // Opranizamiss poO0OTH O010I0TEKH HAYKOBO-IOCHIIHOI YCTaHOBU
HartionanbHoi akanemii Hayk Ykpainu : 30. J0K. 1 marepianiB / Ham. akan. Hayk
VYkpainu, Han. 6-xa Ykpainu iMm. B. 1. Bepnaacokoro, Inpopm.-6161. pana HAH
VYkpainu. — K., 2006. — Bum. 4. — C. 51-55.
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